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December 2009 Settlement Instructions

Approval Filing

Settlement filing is done by emailing worksheets and documerts that are in an eectronic format and by
faxing documents that are not in an eectronic format to the Settlement Department. The following
documents must be emailed to the Settlement Department when the December Settlement is filed with
the Auditor of State's Office:

v

Settlement Sheet Form 105. The Settlement Sheet Form 105 will be a spreadsheet provided by
the Auditor of State’ s office. 'Y ou must use the Settlement Form 105 provided by the Auditor
of State' s office when the settlement is emailed to the Settlement Department for approval.

County Treasurer’s Certificate of Tax Collections Form 49TC. The Form 49TC isan Excd
worksheet provided by the Auditor of State's Office. If you have your own 49TC, it may be
used aslong asit is exactly the same as the 49TC provided by the Auditor of State's Office.

Settlement of Property Tax Replacement Credit (PTRC) and Homestead Credit (HSC) form
105A. Thiswill be a spreadsheet provided by the Auditor of State’s Office. For pre-approval
only you can subgtitute the prescribed form with a report from your computer system, or
reports created from spreadsheet or word processing software as long as the subgtitute contains
the same information as the prescribed form.

Certificate of Error Summary. This report is a spreadsheet provided by the Auditor of State's
Office. You must use the Certificate of Error Summary spreadsheet provided by the Auditor of
State’ s Office because the spreadsheet we provide has columnsfor dl of the various types of
property tax replacement and homestead credits. Also, there are columns on the spreadsheet
that verify the individua credit amounts equa the total property tax replacement credit and total
homestead credit.

Certificate of Tax Refunds Form 17TC. Theform 17TC isan Exce worksheet provided by the
Auditor of Stat€' s office. The eectronic Form 17TC provided by the Auditor of State’ s Office
must be used because the spreadsheet we provide has columns for al of the various types of
property tax replacement and homestead credits. Also, there are columns on the spreadsheet
that verify the individua credit amounts equa the total property tax replacement credit and total
homestead credit.

Certificate of Homestead Credit Refunds Form 17HC (Summary form only). Y ou can
subgtitute the prescribed form with a report from your computer system, or reports created
from spreadsheet or word processing software as long as the substitute contains the same
information as the prescribed form.
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v The SWETA, 2009 Welfare Excise Tax Allocation and 2009 School Excise Tax Allocation
Deduction Cd culation Worksheet must be submitted. Thisis an Excd worksheet that was
provided by the Auditor of State's office.

v The 2008 and Prior Delinquent Tax and Penalty Collection Fund Deduction Calculation
Worksheet. Thisworksheet isan Excel worksheet that was provided by the Auditor of State’'s
Office.

v State and Local Homestead Credit and Residential Property Tax Replacement Credit
Reconciliation Worksheet and, if gpplicable one State and L oca Property Tax Replacement
Credit Reconciliation Worksheet. We provide both of these worksheets.

Once you receive approval, you can proceed with settlement. 'Y ou will not receive an officid gpprova
until you have signed and returned the printed Settlement Sheet we provide you. Also, to receive an
officid approva the SWETA, 2009 welfare and 2009 school excise tax dlocations due the State, the
gate' s portion of 2008 & prior ddinquent tax collections, and, if any, the property tax replacement
credit and state homestead credit due the state must be remitted. New thisyear, the SWETA, 2009
welfare and 2009 school excise tax dlocations due the Sate, the state’ s portion of 2008 & prior
delinquent tax collections, and if any, the property tax replacement credit and state homestead credit
due the state can be combined on one check. Y ou will need to provide a breakdown of the amount
remitted.

If you bring the settlement in, it will be checked while you wait. It is advisable to call ahead to make sure
that Brenda Alyea or Janie Cope will be available to check the settlement.

If you mail the settlement, it is recommended you do not use certified mail service. Regular mail service
or overnight mail serviceswork better for deliveriesto our office. The overnight mail services do
generdly ddiver to our office by the next day.

Mailing address: Auditor of State
Settlement Director
Room 240 State House
200 W. Washington
Indianapolis, IN 46204-2793
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HIGHLIGHTSOF SETTLEMENT CHANGES

The Settlement Sheet Form 105 Excel worksheet provided by the Auditor of State's
Office must be emailed to the Settlement Department when the Settlement is being filed
with Auditor of State’ s Office for gpprova.

For those counties who did not have a June 2009 settlement, the 2008 pay 2009
Abstract HEA 1001 Homestead Credit amount must be included in the December 2009
Settlement.  Settlements that do not include 100% of the Abstract amount of HEA1001
Homestead Credit will not be approved.

For those counties who did not have a June settlement and have CEDIT Homestead
Credit, the 2008 pay 2009 Abstract CEDIT Homestead Credit amount must be
included in the December 2009 Settlement. Settlements that do not include 100% of
the Abstract amount of CEDIT Homestead Credit will not be approved.

Counties who have adopted local property tax replacement credit and/or homestead
credit and/or resdentia property tax replacement credit must include these credit
dollarsin the December 2009 Settlement. Settlements that do not include the local
property tax credit dollars will not be approved.

New this June and December Settlement is a deduction from property tax of aportion
of the collection of 2008 and prior delinquent taxes and pendties. This deductionis
meade before the calculation of the distribution of property taxes. Y ou must read the
“DELINQUENT TAX AND PENALTY DEDUCTION INSTRUCTIONS’
included later in these December Settlement indructions. The Auditor of State’ s office
will provide worksheets for adl counties including those counties affected by the school
digtrict shortfalls.

The excise tax alocation deduction has been expanded and includes the 2009 Welfare
Excise Tax Allocation and the 2009 School Excise Tax Allocation. These two
dlocation deductions are in addition to the SWETA deduction. The SWETA deduction
continues. Y ou must read the “SWETA, 2009 WEL FARE EXCISE TAX, AND
2009 SCHOOL EXCISE TAX ALLOCATION DEDUCTIONS’ indructions
included later in these December Settlement ingtructions.

Charter School digtributions are no longer a part of the distributions made by the county
auditor.
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HIGHLIGHTS OF SETTLEMENT CHANGES continued

> A reminder to LOIT Operating Levy Freeze counties. The LOIT Operating Levy
Freeze Equivaency Rates provided to you by the DL GF are to be added to the
certified property tax rates and the combined rates are used for the distribution of excise
tax only.

» 2007 pay 2008 Installment Plan Counties (Benton, Blackford, Boone, Cass, Clinton,
Johnson, Noble, Pike, Tippecanoe and Wells) that did not have a June settlement, must
read the “INSTALLMENT PAYMENT COUNTIES PLEASE READ”
ingructionsincluded later in these December Settlement ingtructions.

> New thisyear, the SWETA, 2009 welfare and 2009 school excise tax alocations due
the State, the state’ s portion of 2008 & prior delinquent tax collections, and if any, the
property tax replacement credit and state homestead credit due the state can be
combined on one check. Y ou will need to provide a breakdown of the amount
remitted.

Thefollowing ingructions are organized in the recommended order of completion. Pleaseread
the following ingtructions completely before beginning the December Settlement.

December 2009 Settlement Instructions
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Recommended Steps to Completing the December Settlement

RECOMMENDED STEPSTO COMPLETING THE
DECEMBER SETTLEMENT

READ INSTRUCTIONS

L b
P T

Before you begin the settlement | suggest you read these ingtructions and the State Board of Accounts
ingructions in Sections M, N and O of Chapter 9 of the County Auditor's Manua and, if available,
Settlement ingtructions provided by your tax syssemvendor. |f thereareingructionsfor your tax
system you must follow those instructionsin the order required by your tax system. If the
order of completion required by your tax system isdifferent than the order of completion
suggestedin the following instructions, then the order of completion required by your tax
system super sedes order of completion suggested in the following instructions.

Formsthat may be completed prior to receiving tax collection certifications:

While waiting to receive tax collection certifications from the treasurer there are some things that can be
done.

O The Certificate of Error Register, Form 127CER, the Certificate of Tax Refunds, Form 17TC,
and the Certificate of Refunds of Omitted Homestead Credits, Form 17HC, can be prepared.
Whether these forms are prepared prior to receiving certified tax collections from the treasurer,
or after receiving the certified tax collections, these forms need to be prepared prior to
preparing the Form 102 Apportionment Sheet or running the process in your tax system to
create the Apportionment Sheet Befor e these forms are prepared you must read the
instructions pertaining to these formsand read the explanation of separating property
tax replacement credit and homestead credit between state and local dollars. The
Certificate of Error Register, Form 127CER, the Certificate of Tax Refunds, Form
17TC, and the Certificate of Refunds of Omitted Homestead Credits, Form 17HC
remain the same from the changes made for 2007 pay 2008 for all countiesdueto HEA
1001 State Homestead Credit and have additionally changed for some counties dueto
the adoption of local property tax replacement and/or homestead cr edits.
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Recommended Steps to Completing the December Settlement (continued)

O The examination of record payments can be entered on the Certificates of Tax Distribution,
Form 22's.

O Tax advances can be entered on the Certificates of Tax Digtribution, Form 22's. Verify that
your total property tax and excise tax advance amount agrees with the treasurer’s
total property tax and excise tax advance amount.

O Excisetax can be balanced and the apportionment calculated (if your tax system software
alows the apportionment of excisetax prior to the gpportioning of property tax). Before
excise tax isapportioned, the State Welfare Excise Tax Allocation, 2009 Welfare and
2009 School Excise Tax Allocation MUST be subtracted from each taxing district’s
total excisetax. Thecountiesthat adopted the Operating Levy Freeze LOIT must
follow the excise tax apportionment instructionsin the auditor of state May 15, 2008
memor andum.

Stepsto complete after Treasurer has certified tax collections:

Once the Treasurer has certified tax collections the following steps are recommended to complete the
December Settlement. If your tax system ingtructions require an order of completion different than the
following suggested order, then your tax system required order to completion supersedes the following
suggested order.

When the treasurer has finished posting payments, then the unpaid tax and pendty amounts must be
determined. In the days before computers this was known as extending the right-hand side of the tax
duplicate. Today this processistypicaly done by running the fall pendty process of your tax system.
Y ou must consult your tax system ingtructions to determine the proper step to take at this point and
whether it is a process ran by the auditor or the treasurer.

O If the Certificate of Error Summary and Certificate of Tax Refunds (Form 17TC) have not been
completed prior to this point, then those will need to be completed prior to completing the
gpportionment shest.

O The State's Share of the 2008 & Prior Delinquent Tax and Penalty amounts collected will need
to be determined. The amount in the last column of the D Tax Deduction Calculation
Worksheet will be entered on the Apportionment Sheet, Form 102. Please see the ingtructions
for the Delinquent Tax and Penaty Deductionsincluded later in these December Settlement
Ingtructions.
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Recommended Steps to Completing the December Settlement (continued)

O After the unpaid tax and penalty amounts have been determined, then the Apportionment Sheet
Form 102 can be prepared. Most tax systems produce apportionment worksheets (also
known as December Settlement worksheets). If your system does not produce apportionment
worksheets, then you will need to manually complete the Form 102. Form 102 ingtructions are
included later in these December Settlement Ingructions. If you need Form 102's you will need
to contact your forms supplier.

O When the apportionment sheet is completed, then columns 8 through 13 of the Treasurer’s
Certificate of Tax Coallections Form 49TC can be completed. Form 49TC ingtructions are
included |ater.

O When the apportionment sheet is completed, then the State and Local Homestead Credit and
Resdential Property Tax Replacement Credit Reconciliation Worksheet can be completed.
State and Loca Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet ingtructions are included later in these December Settlement
Instructions.

O When the apportionment sheet is completed, then, if applicable, the State and Local Property
Tax Replacement Credit Reconciliation Worksheet can be completed. State and Local
Property Tax Replacement Credit Reconciliation Worksheet ingtructions are included later in
these December Settlement Instructions.

O When the State and Local Homestead Credit and Residential Property Tax Replacement Credlit
Reconciliation Worksheet and, if applicable, the State and Loca Property Tax Replacement
Credit Reconciliation Worksheet is completed, then columns 14 through 28 of the Treasurer’s
Certificate of Tax Collections 49TC can be completed.

O The Settlement Sheet 105 and the Report of Settlement of State Property Tax Replacement and
Homestead Credits Received from the State, Form 105A is completed after:
o0 All gpportionment sheets are completed
0 The homestead credit reconciliation worksheet is completed
o If applicable, the property tax replacement credit reconciliation worksheet is
completed
0 The49TCiscompleted

Settlement Sheet Form 105 and Report of Settlement of State Property Tax Replacement and
Homestead Credits Recelved from the State, Form 105A indructions are included later in these
December Settlement Instructions.

December 2009 Settlement Instructions
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O At thispoint the settlement should be ready to send to the auditor of state for approval. Please
read page one of these ingructions for the approva requirements

Recommended Steps to Completing the December Settlement (continued)

O After the auditor of state has approved the settlement, then you can proceed with the settlement
process.

O The Quietus Worksheet can be prepared next. An example of the Quietus Worksheet isin
Chapter 9 Section M of the County Auditor's Manud. Or you can use the Quietus Worksheet
provided by the Auditor of State's office.

O Complete the Certificates of Tax Distribution Form 22's and balance to the Quietus Workshest.

O Prepare settlement quietuses and distribution warrants. These should balance to the quietus
worksheet and certificates of tax distribution.

O Baance sttlement quietuses and warrants with the treasurer.

O After the settlement has been approved by the Auditor of State and isin balance with the
County Treasurer, then issue distribution warrants to taxing units and pay the taxes due the
State. If this step is prior to December 31, then also pay the fines and fees due the State.

O If the above step isto occur after December 31, then pay the State the fines and fees amount
prior to December 31. The fines and fees due the State must be paid on
or before December 31.

December 2009 Settlement Instructions
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CERTIFICATE OF ERROR REGISTER AND SUMMARY

We are not requiring a change to the certificate of error register for the settlement, but you must use
the worksheet we providefor the certificate of error register summary. The reason you must
use our certificate of error summary is that on the Certificate of Error Line (line 7) of the State and
Loca Homestead Credit and Residential Property Tax Replacement Credit Reconciliation Worksheet
the homestead credit associated with corrections to taxes must be separated between al homestead
credits as applicable.

Also, if applicable, some counties that have loca property tax replacement credit will have to complete
the State and Loca Property Tax Replacement Credit Reconciliation Worksheet for corrections of
error prior to the 2008 pay 2009 taxes. On the Certificate of Error Line (line 7) of the State and Local
Property Tax Replacement Credit Reconciliation Worksheet the property tax replacement credit
associated with corrections to 2007 pay 2008 taxes and prior year' s taxes must be separated between
state property tax replacement credit and loca property tax replacement credit as applicable.

Our certificate of error summary has separate property tax replacement credit and homestead credit
columns for each possible type of property tax replacement credit and homestead credit.

The separation of homestead credit or property tax replacement credit must be completed for each
taxing didtrict. To separate the homestead credit or property tax replacement credit between the types
of homestead credit or property tax replacement credit, the homestead credit or property tax
replacement credit is divided by the tota homestead crediit or property tax replacement credit rate to
get an dlocationfactor. The alocation factor is multiplied times each homestead credit or property tax
replacement credit rate to get the separate homestead credit or property tax replacement credit
amounts. The separate homestead credit or property tax replacement credit amounts must be summed
to make certain the total of the separate amounts equa the total homestead credit or property tax
replacement credit that is being separated between the types of homestead credit or property
replacement credit. A smal rounding adjustment will mogt likely have to be made to one of the separate
amounts so that the totd of the separate amounts equd the total homestead credit or property tax
replacement credit that is being separated between the types of homestead credit or property
replacement credit.

| suggest that you don't calculate the separation of homestead credit or property tax
replacement credit for each certificate of error listed on the certificate of error register. |
suggest you determinethetotal homestead or property tax replacement credit for each tax
year and calculate the separation of homestead credit or property tax replacement credit in
total for each year.

The best way to determine the total homestead credit or property tax replacement credit for each tax
year isto review the certificates of error and determine the certificates of error that are not corrections
to 2008 pay 2009 taxes. Totd the certificates of error that are not corrections to 2008 pay 2009 taxes
and subtract the total of those certificates of error from the taxing didirict tota to get the 2008 pay 2009

December 2009 Settlement Instructions
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amount. If the county hasloca homestead credit and/or resdentia
CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued

property tax replacement credit, then the 2008 pay 2009 homestead credit will dso haveto be
separated between the HEA 1001 2008 state homestead credit, local homestead credit and/or
resdentia property tax replacement credit. Further if the county had loca homestead credit in prior
years, then the certificates of error that are not corrections to 2008 pay 2009 taxes will have to be
Separated by tax year.

For 2008 pay 2009 counties that have loca property tax replacement credit the property tax
replacement credit will be al loca property tax replacement credit. The preceding approach to
determining 2008 pay 2009 homestead credit and prior year homestead credit should be the same
approach taken to determine 2008 pay 2009 property tax replacement credit and prior year property
tax replacement credit with two differences. One difference is the 2007 pay 2008 and prior property
tax replacement credit will have to be reviewed to determine what amount is non-business property tax
replacement credit and what amount is business property tax replacement credit, because the total
property tax replacement credit rate used to calculate the separation of the state and local property tax
replacement credit amounts will be different for non-business property tax replacement credit and
business property tax replacement credit. The other differenceisal of the replacement credit on
corrections of error for tax years prior to 2007 pay 2008 is state property tax replacement credit,
because no county had local property tax replacement credit prior to 2007 pay 2008 taxes.

The certificate of error summary we provide has three lines for each taxing district for you to separately
show tax year totas. If you need more than three lines contact our office and we will modify the
summary worksheet for your county.

Following is an example of the deter mining the amountsfor the certificate of error summary.

For this example there are certificates of error (COE) for three tax years, 2008 pay 2009, 2007 pay
2008 and 2006 pay 2007.

COE Tota Gross Tax 150,000
COE Totd PTRC 33,750
COE Total HSC 19,700
COE Tota Statement Processing Charges & Pendties 1,100

COE Totd Entered on Tax Duplicate 97,650

December 2009 Settlement Instructions
12



CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued

2006 Pay 2007 COE Tota Gross Tax 7,500
2006 Pay 2007 COE Tota PTRC 1,680
2006 Pay 2007 COE Totd HSC 985
2006 Pay 2007 COE Totd Statement Processing Charges & Penalties 20
2006 Pay 2007 COE Totd Entered on Tax Duplicate 4,855

2007 Pay 2008 COE Tota Gross Tax 127,500
2007 Pay 2008 COE Tota PTRC 28,320
2007 Pay 2008 COE Totd HSC 16,745
2007 Pay 2008 COE Tota Statement Processing Charges & Perdlties 970
2007 Pay 2008 COE Totd Entered on Tax Duplicate 83,405

2008 Pay 2009 COE Tota Gross Tax 15,000
2008 Pay 2009 COE Tota PTRC 3,750
2008 Pay 2009 COE Totd HSC 1,970
2008 Pay 2009 COE Totd Statement Processng Charges & Pendlties 110
2008 Pay 2009 COE Totd Entered on Tax Dupliceate 9,390

Using my suggestion of determining the above amounts, the 2006 pay 2007 amounts and the 2007 pay
2008 amounts were firgt determined by reviewing the certificates of error and the total of those amounts
were subtracted from the taxing digtrict COE totals to get the 2008 pay 2009 amounts. Once the totas
for each year are determined, then the property tax replacement credit and homestead credit amounts
are separated between the types of property tax replacement credit and homestead credit. The
separation is based on the property tax replacement and homestead credit rates for each year.

Following is the caculation of the separation of property tax replacement credit and homestead credit
for thisexample.

In this example the county had State PTRC, State HSC and CEDIT homestead credit for 2006 pay
2007. The county had State and LOIT PTRC, State HSC, HEA1001 and CEDIT homestead credit
for 2007 pay 2008. For 2008 pay 2009 the county had LOIT PTRC, HEA 1001 and CEDIT
homestead credit.

December 2009 Settlement Instructions
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CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued

In this example the property tax replacement credit and homestead credit rates for each year are as
follows.

2006 Pay 2007 PTRC & HSC Rates

Non-busness PTRC Rate 24.9571
Business PTRC Rate 14.2797
State HSC Rate 15.9360
CEDIT HSC Rate 10.5186

2007 Pay 2008 PTRC & HSC Rates

Non-business PTRC Rate 23.0559
Business PTRC Rate 13.0885
LOIT PTRC Rate 19.2073
State HSC Rate 10.5588
HEA1001 State HSC Rate 28.8846
CEDIT HSC Rate 9.4129

2008 Pay 2009 PTRC & HSC Rates

LOIT PTRC Rate 19.2073
HEA1001 State HSC Rate 21.4252
CEDIT HSC Rate 13.1781

Theallocation of the 2006 pay 2007 PTRC and HSC isasfollows.

The 2006 pay 2007 COE total PTRC of $1,680 does not have to be separ ated between state
and local property tax replacement credit because there was only state property tax replacement
credit in 2006 pay 2007.

The 2006 pay 2007 COE total HSC of $985 does have to be separ ated between state and
CEDIT HSC because there was state and CEDIT HSC in 2006 pay 2007. The $985 is dlocated
between state, and CEDIT HSC asfollows.

First stepisto determine the total HSC rate for 2006 pay 2007. In this example that is determined by
summing the 2006 pay 2007 state and CEDIT HSC rates. (Thiswill vary by county. In thisexample
the local homestead credit is CEDIT HSC, but if the county had COIT HSC asthe loca homestead
credit in 2006 pay 2007, then the total HSC rate would be the sum of the state and COIT HSC rates.
If there was no local homestead credit in 2006 pay 2007, then all of the homestead credit is state
homestead credit and there would be no need to calculate the separation of the homestead credit
amount between state and local homestead credit.)

2006 Pay 2007 State HSC Rate 15.9360
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Plus: 2006 Pay 2007 CEDIT HSC Rate 10.5186
Equals Total 2006 Pay 2007 HSC Rate 26.4546

CERTIFICATE OF ERROR REGISTER AND SUMMARY — Continued

Second stepis divide the 2006 pay 2007 total HSC amount of $985 by the 2006 pay 2007 total HSC
rate of 26.4546 to get an allocation factor.

2006 Pay 2007 Total HSC $985
Divided by 2006 Pay 2007 Totd HSC Rate + 26.4546
Equas 2006 Pay 2007 Allocation Factor = 37.23

Third stepisto multiply the alocation factor times the 2006 pay 2007 State HSC rate and the 2006
pay 2007 CEDIT HSC rate to get the 2006 pay 2007 state HSC amount and the 2006 pay 2007
CEDIT HSC amount.

2006 Pay 2007 Allocetion Factor 37.23
Times 2006 Pay 2007 State HSC Rate X 15.9360

Equals 2006 Pay 2007 State HSC Amount = 593.30
2006 Pay 2007 Allocetion Factor 37.23
Times 2006 Pay 2007 CEDIT HSC Rate X 10.5186

Equals 2006 Pay 2007 CEDIT HSC Amount 391.61

Fourth stepisto sum the separate amounts to verify that the totd equalsthe origind totd. If thetotal
of the separate amounts do not equd the origind totd and the difference isa smal amount, then the
difference is due to rounding and arounding adjustment will need to be made to one of the separate
amounts.

2006 Pay 2007 State HSC Amount 593.30
Plus. 2006 Pay 2007 CEDIT HSC Amount 391.61
Equals 2006 Pay 2007 Totd of Separate Amounts 984.91
Origind 2006 Pay 2007 Totd HSC 985.00
Minus: 2006 Pay 2007 Totd of Separate Amounts 984.91
Difference .09

In this example the two totals do not agree by .09 and the .09 is considered a small amount and is due
to rounding. In thisexample a.09 positive rounding adjustment will be made to the CEDIT HSC
amount. In this example the separate homestead credit amounts are as follows.

2006 Pay 2007 State HSC Amourt 593.30
2006 Pay 2007 CEDIT HSC Amount (391.61 + .09) 391.70

December 2009 Settlement Instructions
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2006 Pay 2007 Total HSC 985.00

CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued
The allocation of the 2007 pay 2008 PTRC and HSC isasfollows.

The 2007 pay 2008 COE totd PTRC of $28,320 does have to be separ ated between state and
local property tax replacement credit because there was state property tax replacement credit and
locd (LOIT) property tax replacement credit in 2007 pay 2008.

Whenever thereisstate and local property tax replacement credit an additional review of the
certificates of error hasto be doneto determineif the certificate of error isfor non-business
property or business personal property. Thereason isthat thetotal property tax replacement
credit rateisdifferent for non-business property than it isfor business personal property.

In this example the additional review of the 2007 pay 2008 certificates of error reveded that $22,655
of the total 2007 pay 2008 PTRC is on non-business property and $5,665 of the total 2007 pay 2008
PTRC is on business personal property. The caculation of the state and local property tax replacement
credit must be done separately for nonbusiness and business property tax replacement credit as
follows.

The PTRC on non-business property is separ ated between State PTRC and LOIT PTRC as
follows.

First step isto determine the total nornbusiness PTRC rate for 2007 pay 2008. In thisexample that is
determined by summing the 2007 pay 2008 State Non-business PTRC and LOIT PTRC rates.

2007 Pay 2008 State Non+-business PTRC Rate 23.0559
Plus: 2007 Pay 2008 LOIT PTRC Rate 19.2073
Equals Total 2007 Pay 2008 Non-business PTRC Rate 42.2632

Second step is divide the 2007 pay 2008 tota Non-business PTRC amount of $22,655 by the 2007
pay 2008 total Non-business PTRC rate of 42.2632 to get an alocation factor.

2007 Pay 2008 Tota Non-business PTRC $22,655
Divided by 2007 Pay 2008 Total Non-business PTRC Rate + 42.2632
Equals 2007 Pay 2008 Allocation Factor = 536.05

December 2009 Settlement Instructions
16



CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued

Third stepisto multiply the allocation factor times the 2007 pay 2008 State Non-business PTRC rate
and the 2007 pay 2008 LOIT PTRC rate to get the 2007 pay 2008 State Non-business PTRC amount
and the 2007 pay 2008 LOIT PTRC amount on non-business property.

2007 Pay 2008 Allocetion Factor 536.05
Times 2007 Pay 2008 State Non-business PTRC Rate x 23.0559

Equals 2007 Pay 2008 State Non-business PTRC Amount = 12,359.12
2007 Pay 2008 Allocation Factor 536.05
Times 2007 Pay 2008 LOIT PTRC Rate x 19.2073

Equals 2007 Pay 2008 LOIT PTRC on non-busness property Amount=10,296.07

Fourth stepisto sum the separate amounts to verify that the totd equalsthe origind totd. If thetotal
of the separate amounts do not equa the origind total and the differenceis asmal amount, then the
differenceis due to rounding and a rounding adjustment will need to be made to one of the separate
amounts.

2007 Pay 2008 State Non-business PTRC Amount 12,359.12
Flus 2007 Pay 2008 LOIT PTRC on non-business property Amount  10,296.07

Equas 2007 Pay 2008 Totd of Separate Amounts 22,655.19
Original 2008 Pay 2009 Total Norbusiness PTRC 22,655.00
Minus: 2008 Pay 2009 Tota of Separate Amounts 22,655.19
Difference (.19)

In this example the two totals do not agree by a negative .19 and the .19 is consdered a smdl amount
and isdueto rounding. Inthisexample anegative .19 rounding adjustment will be madeto the LOIT
PTRC on non-business property amount. In this example the separate property tax replacement credit
amounts are as follows.

2007 Pay 2008 State Non-business PTRC Amount 12,359.12
2007 Pay 2008 LOIT PTRC on nortbusiness property Amount (10,296.07 - 0.19) 10,295.88
2007 Pay 2008 Total Non-business PTRC 22,655.00

The PTRC on business personal property is separated between State PTRC and LOIT PTRC
asfollows.

First stepisto determine the total business PTRC rate for 2007 pay 2008. In thisexamplethat is
determined by summing the 2007 pay 2008 State Business PTRC and LOIT PTRC rates.

2007 Pay 2008 State Business PTRC Rate 13.0885
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Flus 2007 Pay 2008 LOIT PTRC Rate 19.2073
Equals Totd 2007 Pay 2008 Business PTRC Rate 32.2958

CERTIFICATE OF ERROR REGISTER AND SUMMARY — Continued

Second step isdivide the 2007 pay 2008 tota Business PTRC amount of $5,665 by the 2007 pay
2008 total Business PTRC rate of 32.2958 to get an allocation factor.

2007 Pay 2008 Totd Business PTRC $5,665
Divided by 2007 Pay 2008 Total Business PTRC Rate + 32.2958
Equas 2007 Pay 2008 Allocation Factor = 175.41

Third stepisto multiply the dlocation factor times the 2007 pay 2008 State Business PTRC rate and
the 2007 pay 2008 LOIT PTRC rate to get the 2007 pay 2008 State Business PTRC amount and the
2007 pay 2008 LOIT PTRC amount on business personal property.

2007 Pay 2008 Allocation Factor 17541

Times 2007 Pay 2008 State Business PTRC Rate X 13.0885

Equals 2007 Pay 2008 State Business PTRC Amount = 2,295.85

2007 Pay 2008 Allocation Factor 17541
Times 2007 Pay 2008 LOIT PTRC Rate x 19.2073
Equals 2007 Pay 2008 LOIT PTRC on business persond property Amount = 3,369.15

Fourth stepisto sum the separate amounts to verify that the total equasthe origind totd. If the totdl
of the separate amounts do not equd the origind tota and the difference isa smal amount, then the
difference is due to rounding and a rounding adjustment will need to be made to one of the separate
amounts.

2007 Pay 2008 State Business PTRC Amount 2,295.85
Plus: 2007 Pay 2008 LOIT PTRC on business persona property Amount 3,369.15
Equas 2007 Pay 2008 Totd of Separate Amounts 5,665.00
Origina 2007 Pay 2008 Tota Business PTRC 5,665.00
Minus: 2007 Pay 2008 Tota of Separate Amounts 5,665.00
Difference .00

In this example the two totals agree so no rounding adjustment will be madeto the LOIT PTRC on
business persond property amount. In this example the separate property tax replacement credit
amounts are asfollows.

2007 Pay 2008 State Business PTRC Amount 2,295.85
2007 Pay 2008 LOIT PTRC on business persona property Amount 3,369.15
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2007 Pay 2008 Total Business PTRC 5,665.00

CERTIFICATE OF ERROR REGISTER AND SUMMARY — Continued

The total 2007 pay 2008 state and local property tax replacement credit amounts are as follows.

2007 Pay 2008 State Nor+business PTRC Amount 12,359.12
2007 Pay 2008 State Business PTRC Amount 2,295.85
Tota 2007 Pay 2008 State PTRC Amournt 14,654.97
2007 Pay 2008 LOIT Non-business PTRC Amount 10,295.88
2007 Pay 2008 LOIT Business PTRC Amount 3,369.15
2007 Pay 2008 LOIT PTRC Amount 13,665.03

Thefinal stepin the separating of the property tax replacement credit between state and local property
tax replacement isto verify that the total of the State PTRC and LOIT PTRC agrees with the origind
total PTRC amount.

Tota 2007 Pay 2008 State PTRC Amount 14,654.97
Plus Tota 2007 Pay 2008 LOIT PTRC Amount 13,665.03
Equals Totd 2007 Pay 2008 State and LOIT PTRC 28,320.00
Origind Tota 2007 Pay 2008 PTRC Amount 28,320.00

Minus Tota 2007 Pay 2008 State and LOIT PTRC 28,320.00
Difference 0.00

At this point the two totals should equa and there should not be a need for a rounding adjustment
because the rounding adjustments, if any, were made earlier in the calculations. If the two totals do not
agree, then the previous caculations must be checked and corrected.

The 2007 pay 2008 COE total HSC of $16,745 does have to be separated between State,
HEA1001 State HSC and CEDIT HSC because there was State HSC, HEA 1001 State HSC and
CEDIT HSC in 2007 pay 2008. The $16,745 isallocated between State, HEA1001, and CEDIT
HSC asfollows.

Fir st stepisto determine the tota HSC rate for 2007 pay 2008. In this example that is determined by
summing the 2007 pay 2008 State, HEA1001 State HSC, and CEDIT HSC rates. (Thiswill vary by
county. Inthisexample the loca homestead credit is CEDIT HSC, but if the county had COIT HSC as
the loca homestead credit in 2007 pay 2008, then the total HSC rate would be the sum of the State,
HEA1001, and COIT HSC rates. If there was no loca homestead credit in 2007 pay 2008, then dl of
the homestead credit is state homestead credit and HEA 1001 state homestead credit.
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2007 Pay 2008 State HSC Rate 10.5588
Flus 2007 Pay 2008 HEA1001 State HSC Rate 28.8846
Plus 2007 Pay 2008 CEDIT HSC Rate 9.4129
Equals Totd 2007 Pay 2008 HSC Rate 48.8563
CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued

Second stepis divide the 2007 pay 2008 total HSC amount of $16,745 by the 2007 pay 2008 tota
HSC rate of 48.8563 to get an alocation factor.

2007 Pay 2008 Total HSC $16,745
Divided by 2007 Pay 2008 Totd HSC Rate + 48.8563
Equas 2007 Pay 2008 Allocation Factor = 34274

Third stepisto multiply the alocation factor times the 2007 pay 2008 State HSC rate, the 2007 pay
2008 HEA 1001 State HSC rate, and the 2007 pay 2008 CEDIT HSC rate to get the 2007 pay 2008
State HSC amount, the 2007 pay 2008 HEA 1001 State HSC amount, and the 2007 pay 2008 CEDIT
HSC amount.

2007 Pay 2008 Allocation Factor 342.74
Times 2007 Pay 2008 State HSC Rate X 10.5588

Equas 2007 Pay 2008 State HSC Amount = 3,618.92
2007 Pay 2008 Allocation Factor 342.74
Times 2007 Pay 2008 HEA1001 State HSC Rate X 28.8846
Equals 2007 Pay 2008 HEA 1001 State HSC Amount = 9,899.91
2007 Pay 2008 Allocetion Factor 342.74
Times 2007 Pay 2008 CEDIT HSC Rate X 9.4129
Equas 2007 Pay 2008 CEDIT HSC Amount = 3,226.18

Fourth stepisto sum the separate amounts to verify that the tota equalsthe origind totd. If thetotd
of the separate amounts do not equa the origind total and the difference is a smadl amount, then the
difference is due to rounding and a rounding adjustment will need to be made to one of the separate
amounts.

2007 Pay 2008 State HSC Amount 3,618.92
Plus. 2007 Pay 2008 HEA 1001 State HSC Amount 9,899.91
Plus 2007 Pay 2008 CEDIT HSC Amount 3,226.18
Equals 2007 Pay 2008 Totd of Separate Amounts 16,745.01
Origind 2007 Pay 2008 Totd HSC 16,745.00
Minus 2007 Pay 2008 Totd of Separate Amounts 16,745.01
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Difference (.0D)
In this example the two totals do not agree by a negative .01 and the negative .01 is consdered asmall

amount and isdueto rounding. In this example a negative .01 rounding adjustment will be made to the
CEDIT HSC amount. In this example the separate homestead credit amounts are as follows:

CERTIFICATE OF ERROR REGISTER AND SUMMARY — Continued

2007 Pay 2008 State HSC Portion 3,618.92
2007 Pay 2008 HEA 1001 State HSC Portion 9,899.91
2007 Pay 2008 CEDIT HSC Portion (3226.18-.01) 3,226.17
2007 Pay 2008 Total HSC 16,745.00

The allocation of the 2008 pay 2009 PTRC and HSC isasfollows.

The 2008 pay 2009 COE total PTRC of $3,750 does not have to be separ ated between state
and local property tax replacement credit because there wasonly LOIT property tax replacement
credit in 2008 pay 2009.

The allocation of the 2008 pay 2009 HSC is asfollows.

The 2008 pay 2009 COE total HSC of $1,970 does have to be separated between HEA1001 State
HSC and CEDIT HSC because there was HEA 1001 State HSC and CEDIT HSC in 2008 pay 2009.
The $1,970 is alocated between HEA1001 State HSC and CEDIT HSC asfollows.

First stepisto determine the tota HSC rate for 2008 pay 2009. In this example that is determined by
summing the 2008 pay 2009 HEA 1001 and CEDIT HSC rates. (Thiswill vary by county. If the
county had COIT HSC in 2008 pay 2009, then the total HSC rate would be the sum of the HEA1001
and COIT HSC rates. Also, if the county has Residential PTRC, then the Residential PTRC rate would
be added to the homestead credit rates to get the total homestead credit rate.)

2008 Pay 2009 HEA 1001 HSC Rate 21.4252
Flus 2008 Pay 2009 CEDIT HSC Rate 13.1781
Equals Totd 2008 Pay 2009 HSC Rate 34.6033

Second step isdivide the 2008 pay 2009 tota HSC amount of $1,970 by the 2008 pay 2009 tota
HSC rate of 34.6033 to get an dlocation factor.

2008 Pay 2009 Tota HSC $1,970
Divided by 2008 Pay 2009 Total HSC Rate + 34.6033
Equals 2008 Pay 2009 Allocation Factor = 56.93
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Third stepisto multiply the dlocation factor times the 2008 pay 2009 HEA 1001 HSC rate and the
2008 pay 2009 CEDIT HSC rate to get the 2008 pay 2009 HEA 1001 HSC amount and the 2008 pay
2009 CEDIT HSC amount.

CERTIFICATE OF ERROR REGISTER AND SUMMARY — Continued

2008 Pay 2009 Allocation Factor 56.93

Times 2008 Pay 2009 HEA1001 HSC Rate X 21.4252
Equals 2008 Pay 2009 HEA1001 HSC Amount = 1,219.74
2008 Pay 2009 Allocation Factor 56.93
Times 2008 Pay 2009 CEDIT HSC Rate X 13.1781
Equals 2008 Pay 2009 CEDIT HSC Amount = 750.23

Fourth stepisto sum the separate amounts to verify that the tota equalsthe origind totd. If thetota
of the separate amounts do not equd the origind total and the differenceis a smal amount, then the
difference is due to rounding and arounding adjustment will need to be made to one of the separate
amounts.

2008 Pay 2009 HEA1001 HSC Amount 1,219.74
Plus 2008 Pay 2009 CEDIT HSC Amount 750.23
Equals 2008 Pay 2009 Totd of Separate Amounts 1,969.97
Origind 2008 Pay 2009 Totd HSC Amount 1,970.00
Minus 2008 Pay 2009 Totd of Separate Amounts 1,969.97
Difference .03

In this example the two tota's do not agree by a positive .03 and the positive .03 is consdered asmdll
amount and is dueto rounding. In this example a positive .03 rounding adjustment will be made to the
CEDIT HSC amount. In this example the separate homestead credit amounts are as follows.

2008 Pay 2009 HEA1001 HSC Amount 1219.74
2008 Pay 2009 CEDIT HSC Amount (750.23 + .03) 750.26
2008 Pay 2009 Total HSC 1,970.00

In this example this completes the dlocating of the property tax replacement credit and homestead
credit between state and local property tax replacement credit and homestead credit for thistaxing
digtrict. The preceding processis the process that will need to be done for the certificate of error
summary for every taxing digtrict that there are certificates of error.
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Using the above example the tax year totalsand grand total would be shown on the certificate
of summary asfollows:

CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued

The 2006 pay 2007 tax year line of certificate of error summary would beas follows:

Total Gross Tax 7,500.00
Totd PTRC 1,680.00
Total HSC 985.00
Net Tax 4,835.00
Statement Processing Charges and Pendties 20.00
Amount Entered on Tax Duplicate 4,855.00
State PTRC 1,680.00
Locd PTRC 0.00
State HSC 593.30
HEA1001 HSC 0.00
COIT HSC 0.00
CEDIT HSC 391.70
CEDIT Resdentid PTRC 0.00
LOIT HSC 0.00
LOIT Residentid PTRC 0.00

The 2007 pay 2008 tax year line of certificate of error summary would be asfollows.

Tota Gross Tax 127,500.00
Totd PTRC 28,320.00
Total HSC 16,745.00
Net Tax 82,435.00
Statement Processing Charges and Penalties 970.00
Amount Entered on Tax Duplicate 83,405.00
State PTRC 14,654.97
Locd PTRC 13,665.03
State HSC 3,618.92
HEA1001 HSC 9,899.91
COIT HSC 0.00
CEDIT HSC 3,226.17
CEDIT Resdentid PTRC 0.00
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LOIT HSC 0.00
LOIT Resdentid PTRC 0.00

CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued

The 2008 pay 2009 tax year line of certificate of error summary would be asfollows.

Total Gross Tax 15,000.00
Totd PTRC 3,750.00
Total HSC 1,970.00
Net Tax 9,280.00
Statement Processing Charges and Pendlties 110.00
Amount Entered on Tax Duplicate 9,390.00
State PTRC 0.00
Locd PTRC 3,750.00
State HSC 0.00
HEA1001 HSC 1,219.74
COIT HSC 0.00
CEDIT HSC 750.26
CEDIT Resdentid PTRC 0.00
LOIT HSC 0.00
LOIT Residentid PTRC 0.00

Thetaxing digtrict grand total line of certificate of error summary would be as follows.

Total Gross Tax 150,000.00
Totd PTRC 33,750.00
Total HSC 19,700.00
Net Tax 96,550.00
Statement Processing Charges and Penalties 1,100.00
Amount Entered on Tax Duplicate 97,650.00
State PTRC 16,334.97
Locd PTRC 17,415.03
State HSC 4,212.22
HEA1001 HSC 11,119.65
COIT HSC 0.00
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CEDIT HSC 4,368.13

CEDIT Resdentid PTRC 0.00
LOIT HSC 0.00
LOIT Resdentid PTRC 0.00

The* Amount Entered on Tax Duplicate’ isthe amount for the “Net Tax, Pendty & Interest” column of
the “Certificates of Error Issued During Year” line (line 33) for the Taxing Didtrict Apportionment Sheet.

The“Totd PTRC” isthe amount for the “Property Tax Replacement Credit” column of the “ Certificates
of Error Issued During Year” line (line 33) for the Taxing Digtrict Apportionment Sheet.
CERTIFICATE OF ERROR REGISTER AND SUMMARY - Continued

The“Totd HSC” is the amount for the “Homestead Credit” column of the “ Certificates of Error Issued
During Year” line (line 33) for the Taxing Digtrict Apportionment Sheet.

Apportionment Sheet ingructions are included later in these December Settlement Instructions.

The“Tota PTRC”, “State PTRC” and “Loca PTRC” are the property tax replacement credit amounts
for Line 7 “Less. Cetificate of errorsissued during year” of the State and Local Property Tax
Replacement Credit Reconciliation Workshest.

State and Loca Property Tax Replacement Credit Reconciliation Worksheet ingtructions are included
later in these December Settlement Instructions.

The“Totd HSC”, “State HSC”, HEA1001 HSC”, “COIT HSC”, CEDIT HSC”, “CEDIT Resdentid
PTRC’, “LOIT HSC” and “LOIT Reddentia PTRC” are the homestead credit amounts for Line 7
“Less: Certificate of errorsissued during year” of the State and Local Homestead Credit and Residentia
Property Tax Replacement Credit Reconciliation Worksheet.

State and Local Homestead Credit and Residential Property Tax Replacement Credit Reconciliation
Worksheet ingructions are included later in these December Settlement Ingtructions.
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CERTIFICATE OF TAX REFUNDS - FORM 17TC

The Certificate of Tax Refunds, Form 17TC, is used to list property tax refunds deducted from
settlement and boat and aircraft excise tax refundsiif they are deducted from property taxes.

An dectronic Form 17TC has been created in Excd. The eectronic Form 17TC we have
developed must be used.

The spreadsheet contains asummary sheet (tab) for the taxing digtrict totals and a sheet (tab) for each
taxing didrict. The taxing didrict totals from each taxing digtrict sheet (tab) are automaticaly copied to
the summary sheet (tab).

Thesummary sheet (tab) is labeled Summary Tab. The taxing didrict sheets (tabs) are l[abeled A(2)
through A(50). Ingructions on how to rename the taxing district tabs A(1) through A(50) to your taxing
digtrict names are included below. 1f you need more than fifty (50) taxing district sheets please contact
our office.

Thetaxing didrict totals of the Form 17TC are the amounts for Line 39 Erroneous Tax, Penaties and
Interest Refunded line of the Apportionment Sheet, Form 102.

The Form 17TC taxing district property tax replacement credit amounts are the state property and loca
LOIT property tax replacement credit amounts for the State and Local LOIT Property Tax
Replacement Credit Reconciliation Worksheet as applicable.

The Form 17TC taxing district homestead credit amounts are the state homestead credit, HEA1001
state homestead credit, COIT homestead, CEDIT homestead Credit, CEDIT residential property tax
replacement credit, LOIT homestead credit and LOIT residentia property tax replacement credit for
the State and Local Homestead Credit and Residentia Property Tax Replacement Credit Reconciliation
Worksheet as applicable.

The summary sheet (tab) totals are the amounts for Line 39 Erroneous Tax, Penalties and Interest
Refunded line of the Settlement Sheet, Form 105.

Entering County Name and Tax Year to Summary Sheet
To enter the county name and settlement year to the Summary Tab, enter the following informetion:

Where the words “ENTER COUNTY NAME HERE” appearsin blue (cell C4), enter the county
name.
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CERTIFICATE OF TAX REFUNDS - FORM 1/TC
(Continued)

Entering County Name and Tax Year to Summary Sheet (continued)

Wherethewords“ENTER TAX YEAR HERE” gppearsin blue (cdl C7), enter the year of the
Settlement.

The County Name and Tax Y ear will be automatically updated on each individud taxing didirict sheet.
To Rename Taxing District Tabs
To rename the tabs beginning with Tab A(1) to your taxing digtrict names do the fallowing:.

Right dlick on the tab

Sdlect Rename

Then type the taxing district name

Continue this process until you have renamed a tab for every taxing didrict.
To complete the data for each taxing digtrict, enter the following information:

Entering Taxing District Nameto Taxing District Sheet

In the cell above where “ Enter Taxing Digtrict Above’ appearsin blue (cell A8), enter the taxing digtrict
name. The spreadsheet automaticaly copies the taxing digtrict name to the Summary Tab.

Entering Tax Refund Information to Taxing District Sheets

After you have completed the taxing district information, you can begin entering the tax refund
information for individual taxpayers.

There are 100 lines available in each taxing digtrict tab for entry of tax refunds. If you need additiond
lines, you must contact either Brenda Alyea or Janie Cope. They will assst you with increasing the
number of lines. DO NOT DELETE UNUSED WORKSHEETS.

Below is adescription of each column and what datais to be entered.

Column One “ To Whom Paid” enter the name of the taxpayer who received the refund.

Column Two: “ Date Paid” enter the date the refund was paid.
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CERTIFICATE OF TAX REFUNDS - FORM 1/TC
(Continued)

Column Three “Warrant Number” enter the check number of the refund.

Column Four: “ Refunded to Taxpayer” enter the amount refunded to the taxpayer including inter est
paid to the taxpayer. Thisinformation can be found on the 17T form, line 102 total due claimant.

Column Fve “Total Stateand Local Property Tax Replacement Credit” enter the Property Tax
Replacement Credit amount of the refund. Almost al property tax refunds will include property tax
replacement credit. Thisinformation can be found on the 17T form, line 100 property tax replacement
credit.

Column Sx: “Total Homestead Credit and Residential Property Tax Replacement Credit”
enter the Homestead Credit amount of the refund. Thisinformation can be found on the 17T form, line
100 homestead crediit.

Column Seven: “ State Property Tax Replacement Credit Due State” isthe Sate property tax
replacement credit amount of the refund.

Coumn Eight: “LOCAL LOIT (CAGIT or COIT) Property Tax Replacement Credit Due L ocal
LOIT (CAGIT or COIT) PTRC Fund” isthelocd LOIT (CAGIT or COIT) property tax
replacement credit amount of the refund, if gpplicable.

If your county hasalLocal LOIT (CAGIT or COIT) Property Tax Replacement Credit rate
and therefund pertainsto atax year when both the State Property Tax Replacement and
Local LOIT Property Tax Replacement Credit are applicable, then the amount of property tax
replacement credit of the refund will need to be broken down between State Property Tax
Replacement Credit and Local LOIT property tax replacement credit.

The calculation method is as follows:
STATE PROPERTY TAX REPLACEMENT CREDIT PORTION (column 7):

TOTAL PROPERTY TAX REPLACEMENT CREDIT AMOUNT DIVIDED BY TOTAL
PROPERTY TAX REPLACEMENT CREDIT RATE TIMES THE STATE PROPERTY
TAX REPLACEMENT CREDIT RATE.

LOCAL LOIT (CAGIT OR COIT) PROPERTY TAX REPLACEMENT CREDIT PORTION
(column 8):

TOTAL PROPERTY TAX REPLACEMENT CREDIT AMOUNT DIVIDED BY TOTAL
PROPERTY TAX REPLACEMENT CREDIT RATE TIMES THE LOCAL LOIT (CAGIT
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OR COIT) PROPERTY TAX REPLACEMENT CREDIT RATE.

CERTIFICATE OF TAX REFUNDS - FORM 17TC
(Continued)

The combination of these two amounts must come back to the total property tax replacement credit. If
the total of the State property tax replacement credit portion and the local LOIT property tax
replacement credit portion is off by afew cents due to rounding you will need to adjust one of the
amounts o that the total of the state property tax replacement credit portion and the local LOIT
property tax replacement credit portion adds up to the total property tax replacement credit amount of
the refund.

Example: Totd PTRC amount of the refund $100.00
State PTRC rate 15.0000
Locd LOIT PTRC rate 10.0000
Totd PTRC rate 25.0000

Calculate the State Property Tax Replacement Credit Portion:

$100.00 (total PTRC of refund) divided by 25.0000 (the total PTRC rate) = 4.00
4.00 times 15.0000 (the State Property Tax Replacement Credit Rate) = $60.00

CalculatetheLocal LOIT Property Tax Replacement Credit Portion:

$100.00 (total PTRC of refund) divided by 25.0000 (the total PTRC rate) = 4.00
4.00 times 10.0000 (the local LOIT Property Tax Replacement Credit Rate) = $40.00

State Property Tax Replacement Credit Portion $60.00
Locd LOIT Property Tax Replacement Credit Portion $40.00
Tota Property Tax Replacement Credit of Refund $100.00

Coumn Nine:; “State Homestead Credit Due State” is the state homestead credit amount of the
refund.

Coumn Ten; “HEA1001 State Homestead Credit Due HEA1001 Fund” isthe HEA1001 state
homestead credit amount of the refund.

Column Elevenr “COIT Homestead Credit Due COIT HSC Fund” isthe COIT homestead credit
amount of the refund.

Column Tweve: “CEDIT Homestead Credit Due CEDIT HSC Fund” isthe CEDIT homestead
credit amount of the refund.
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CERTIFICATE OF TAX REFUNDS - FORM 1/TC
(Continued)

Column Thirteen: “ CEDIT Residential Property Tax Replacement Credit Due CEDIT
Resdential PTRC Fund” isthe CEDIT Resdentid Property Tax Replacement Credit amount of the
refund.

Column Fourteen: “LOCAL LOIT (CAGIT or COIT) Homestead Credit Due LOIT (CAGIT or
COIT) HSC Fund” isthelocd LOIT (CAGIT or COIT) homestead credit amount of the refund.

Column Fifteen: “LOCAL LOIT(CAGIT or COIT) Resdential Property Tax Replacement
Credit Due Fund” istheloca LOIT (CAGIT or COIT) residentia property tax replacement credit
amount of the refund.

If therefund includes homestead credit(s) the amount of the homestead credit will need to be
broken down between State homestead credit and, if applicable, HEA 1001 state homestead
credit, COIT homestead credit, CEDIT homestead credit, Local LOIT (CAGIT or COIT)
Resdential Property Tax Replacement Credit, and Local LOIT (CAGIT or COIT)
Homestead Credit.

The calculation method is as follows:

STATE HOMESTEAD CREDIT PORTION (column 9):

TOTAL HOMESTEAD CREDIT AMOUNT DIVIDED BY TOTAL HOMESTEAD
CREDIT RATE TIMES THE STATE HOMESTEAD CREDIT RATE.

HEA1001 STATE HOMESTEAD CREDIT PORTION (column 10):

TOTAL HOMESTEAD CREDIT AMOUNT DIVIDED BY TOTAL HOMESTEAD
CREDIT RATE TIMES THE HEA1001 STATE HOMESTEAD CREDIT RATE.

COIT HOMESTEAD CREDIT PORTION (column 11):

TOTAL HOMESTEAD CREDIT AMOUNT DIVIDED BY TOTAL HOMESTEAD
CREDIT RATE TIMES THE COIT HOMESTEAD CREDIT RATE

CEDIT HOMESTEAD CREDIT PORTION (column 12):

TOTAL HOMESTEAD CREDIT AMOUNT DIVIDED BY TOTAL HOMESTEAD
CREDIT RATE TIMES THE CEDIT HOMESTEAD CREDIT RATE
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CERTIFICATE OF TAX REFUNDS - FORM 1/TC
(Continued)

CEDIT RESIDENTIAL PROPERTY TAX REPLACEMENT CREDIT PORTION (column
13):

TOTAL HOMESTEAD CREDIT AMOUNT DIVIDED BY TOTAL HOMESTEAD
CREDIT RATE TIMES THE CEDIT RESIDENTIAL PROPERTY TAX REPLACEMENT
CREDIT RATE

LOCAL LOIT (CAGIT OR COIT) HOMESTEAD CREDIT PORTION (column 14):

TOTAL HOMESTEAD CREDIT AMOUNT DIVIDED BY TOTAL HOMESTEAD
CREDIT RATE TIMESTHE LOCAL LOIT (CAGIT OR COIT) HOMESTEAD CREDIT
RATE.

LOCAL LOIT (CAGIT OR COIT) RESIDENTIAL PROPERTY TAX REPLACEMENT
CREDIT PORTION (column 15);

TOTAL HOMESTEAD CREDIT AMOUNT DIVIDED BY TOTAL HOMESTEAD
CREDIT RATE TIMESTHE LOCAL LOIT (CAGIT OR COIT) RESIDENTIAL
PROPERTY TAX REPLACEMENT CREDIT RATE

The combination of these amounts must come back to the total homestead credit amount of the refund.
If the total of the State, HEA 1001, COIT, CEDIT homestead credit portions, Local LOIT (CAGIT or
COIT) residentia property tax replacement credit portion, and the Local LOIT (CAGIT or COIT)
homestead credit portion is off by afew cents due to rounding you will need to adjust one of the
amounts o that the total of the applicable homestead credits add up to the tota homestead credit
amount of the refund.

Thefollowing exampleis for a parcd that only has State, HEA1001 state, and CEDIT homestead
credit. If your refund includes any other gpplicable credit rates you would use the same formulaas
listed above and be certain to tota the individua credit portions to be certain they add back to the total
homestead credit amount of the refund

Example: Totad HSC of the refund $600.00
State HSC rate 15.0000
HEA1001 state rate 10.0000
CEDIT HSC rate 12.5000

Totd HSCrate  37.5000
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CERTIFICATE OF TAX REFUNDS - FORM 1/TC
(Continued)

Calculate the State Homestead Credit Portion:

$600.00 (total HSC of refund) divided by 37.5000 (the total HSC rate) = 16.00
16.00 times 15.0000 (the State Homestead Credit Rate) = $240.00

Calculatethe HEA 1001 State Homestead Credit Portion:

$600.00 (total HSC of refund) divided by 37.5000 (the totad HSC rate) = 16.00
16.00 times 10.0000 (the total HEA 1001 State Homestead Credit Rate) =$160.00

Calculate the CEDIT Homestead Credit Portion:

$600.00 (total HSC of refund) divided by 37.5000 (the total HSC rate) = 16.00
16.00 times 12.5000 (the total CEDIT HSC rate) = $200.00

State Homestead Credit Portion $240.00
HEA1001 State Homestead Credit Portion $160.00
CEDIT HSC Credit Portion $200.00
Total HSC of Refund $600.00

The result does come back to the totad HSC of the refund. No rounding adjustment is necessary.

Column Sixteen “ Total Refund” isthetota of the Refunded to Taxpayer amount plus the Tax
Replacement Credit amount plus the Total Homestead Credit amount. The spreadsheet calculates this
amount.

The Proof of State and Local Property Tax Replacement Credit column is aformula comparing the totdl
amount of property tax replacement credit and the breakdown of state and local property tax
replacement credits entered. This amount must be zero. If the amount in the Proof column is not zero,
the amounts and the calculation of those amounts entered in columns 5, 7 & 8 will need to be checked.

The Proof of Homestead Credit and Residential Property Tax Replacement Credit column isaformula
comparing the total amount of homestead credit of the 17T to the breakdown of state HSC, HEA 1001
State HSC, COIT HSC, CEDIT HSC, CEDIT Resdentid PTRC, Loca LOIT HSC and Locd LOIT
Residentiad PTRC. Thisamount must be zero. If the amount in the Proof column is not zero, then the
amounts and the caculation of those amounts entered in columns 6 and 9 through 15 will need to be
checked.
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CERTIFICATE OF TAX REFUNDS - FORM 17TC
(Continued)

The spreadsheet automatically caculates the totals for each taxing district and copies the taxing digtrict
name and totalsto the * Summary Tab” .

The Form 17TC Exce spreadsheet must be emailed to our office when the Settlement isfiled for pre-
approvd, or fina approval.

Applying Form 17TC Data to the Apportionment Sheet, Form 102 and the
PTRC & HSC Reconciliation Wor ksheets

Refunds listed on the Form 17TC are deducted on Line 39 of the Apportionment Sheets, Form 102.
Thetotd of the Apportionment Sheet amounts is the amount deducted on line 39 of the Settlement
Sheet, Form 105. The Line 39 Settlement Sheet amount must be the same as the tota of the Form
17TC Summary Shedt.

The Form 17TC property tax replacement credit amounts are the amounts deducted on Line 8 of the
State and Loca LOIT Property Tax Replacement Credit Reconciliation Workshest.

The Form 17TC homestead credit and residential property tax replacement credit amounts are the
amounts deducted on Line 8 of the State and Loca Homestead Credit and Residentia Property Tax
Replacement Credit Reconciliation Workshest.

Thetaxing didtrict total of the Refunded to Taxpayer column of the Form 17TC isentered on Line
39, L ess: Erroneous Tax, Penalties and I nterest Refunded, inthe Net Tax, Penalty and
I nter est column of Section A-1 of the Apportionment Shest.

The taxing didtrict total of the Total Tax Replacement Credit column of the Form 17TC is entered on
Line 39, Less: Erroneous Tax, Penalties and I nterest Refunded, in the Property Tax
Replacement Credit column of Section A-1 of the Apportionment Sheet. Thistota includes the sate
portion of property tax replacement credit and, if gpplicable, theloca LOIT (CAGIT or COIT)
property tax replacement credit.

The taxing digtrict tota of the Total Homestead Credit column of the Form 17TC isentered on Line
39, Less: Erroneous Tax, Penaltiesand I nterest Refunded, in the Homestead Credit column of
Section A-1 of the Apportionment Sheet. Thistotd includes the State homestead credit and, if
applicable, HEA 1001 state homestead credit, COIT homestead credit, CEDIT homestead credit,
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CEDIT residentid property tax replacement credit, local LOIT (CAGIT or COIT) homestead credit,
and/or loca LOIT (CAGIT or COIT) residentia property tax replacement credit.

CERTIFICATE OF TAX REFUNDS - FORM 17/TC
(Continued)

Thetaxing digtrict tota of the Total column of the Form 17TC should agree with the Total column of
Line 39, Less: Erroneous Tax, Penalties and I nterest Refunded of the Apportionment Sheet
Form 102, Section A-1.
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SWETA, 2009 WELFARE EXCISE TAX, AND 2009 SCHOOL EXCISE TAX
ALLOCATION DEDUCTIONS

Prior to the cdculation of the ditribution of excise tax a portion of excise tax is deducted for alocations
to be sent to the Settlement Department at Settlement. The caculation of the dlocations will be made
by using the SWETA, 2009 Wedfare and 2009 School Excise Tax Allocation Deduction Caculation
Worksheset provided by the Auditor of State's Office. In the remainder of these ingtructions the
SWETA, 2009 Wefare and 2009 School Excise Tax Allocation Deduction Calculation Worksheet will
be referred to as the Excise Tax Allocation Deduction Workshest.

At thistime dl counties should have an gpproved 2009 Wedfare & School Excise Tax Allocation Factor
Cdculationworksheet. 1f you do not have an approved 2009 Welfare & School Excise Tax
Allocation Factor worksheet contact our officeimmediately. In the remainder of these ingructions
the 2009 Wdfare & School Excise Tax Allocation Factor Calculation Worksheet will be referred to as
the Excise Tax Allocation Factor Worksheet. The Excise Tax Allocation Factor Worksheet is to be
submitted to the Settlement Department for review and gpproval only once. Once the Excise Tax
Allocation Factor Worksheset is reviewed and approved, then the factors cal culated with the worksheet
will bethe factors used at every Settlement.

The factors cdculated with the Excise Tax Allocation Factor Worksheet must be entered to the Excise
Tax Allocation Deduction Worksheet. Also, the SWETA factors used at past Settlements must be
entered to the Excise Tax Allocation Deduction Worksheet. The Auditor of State' s office will be
providing the Excise Tax Allocation Deduction Worksheet to each county.

For all counties, at Settlement enter in the “ Total Excisg” column of the Excise Tax Allocation
Deduction Worksheet the excise tax available for distribution before the deduction of the excise tax
dlocations.

The Excise Tax Allocation Deduction Worksheet will caculate the SWETA Deduction, the 2009
Wedfare Excise Tax Allocation Deduction and the 2009 School Excise Tax Allocation Deduction based
on the excise tax amount entered in the “Totd Excisg’” column and the excise tax dlocation factors
entered in the SWETA, 2009 Wdfare and the 2009 School factor columns.

In the find column of the Excise Tax Allocation Deduction Workshest is the excise tax amount for
distribution after the deduction of the dlocations. The excise tax amount in the find column is the excise
tax amount to be entered in Column 12 of the County Treasurer’s Certificate of Tax Collections— Form
49TC. Theexcisetax amount in thefind column of the Excise Tax Allocation Deduction Worksheet is
a0 the excise tax amount entered on the “License Excise Tax For Apportionment” line (line 44) of the
Apportionment Sheet and the Settlement Sheet.

When the Settlement isfiled with the Settlement Department the SWETA, 2009 Welfare and
2009 School Excise Tax Allocation Deduction Calculation Worksheet must be emailed to the
Settlement Department.
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SWETA, 2009 WELFARE EXCISE TAX, AND 2009 SCHOOL EXCISE TAX
ALLOCATION DEDUCTIONS
(Continued)

At the time the Settlement quietus are prepared the total of the SWETA, 2009 Welfare Excise Tax
Allocation and the 2009 School Excise Tax Allocation must be quietus to a separate fund. Y ou can, if
you want, quietus al three alocation amounts to the same fund you have quietus SWETA to in the padt,
or you can establish anew fund and quietus al three of the alocations to the new fund.

At the time Settlement distribution checks are issued to taxing units a check must be sent to the
Settlement Department for the totd of the excise tax dlocation deductions.

Final approval of the Settlement will not be given until the Settlement Department has
received the check for thetotal excise tax allocations as shown on the SWETA, 2009 Wdfare
and 2009 School Excise Tax Allocation Deduction Calculation Wor ksheet.
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DELINQUENT TAX AND PENALTY DEDUCTION INSTRUCTIONS

Prior to the calculation of the distribution of property taxes a portion of the 2008 and prior delinquent
taxes and pendlties collected is deducted. The cdculation of the 2008 and prior delinquent taxes and
pendties deduction amount is made by using the 2008 & Prior Del Tax Fund Deduction Caculation
Worksheet provided by the Auditor of State's Office. The Auditor of State’ s office will be sending a
2008 & Prior Del Tax Fund Deduction Caculation Worksheet that must be used to calculate the
deduction. Intheremainder of these ingtructions the 2008 & Prior Del Tax Fund Deduction Caculation
Worksheet will be referred to as the Del Tax Deduction Calculation Worksheet.

At thistime al counties should have an gpproved 2008 & Prior Del Tax Fund Percentage Calculation
Worksheet. If you do not have an approved 2008 & Prior Dd Tax Fund Percentage
Calculation wor ksheet contact our officeimmediately. Inthe remainder of these ingructions the
2008 & Prior Del Tax Fund Percentage Calculation Worksheet will be referred to as the Del Tax
Percentage Cdlculation Worksheet. The Dd Tax Percentage Calculation Worksheet hasto be
submitted to the Settlement Department for review and gpprova only once. Oncethe Del Tax
Percentage Calculation Workshest is reviewed and approved, then the percentages calculated with the
worksheet will be the percentages used at every Settlement. The percentages ca culated with the Del
Tax Percentage Cd culation Worksheet will be entered to the Del Tax Deduction Caculation
Worksheet that will subsequently be sent to each county.

***P EASE NOTE***For those countieswith School Districtsthat have experienced a
property tax levy shortfall as determined by the Department of L ocal Gover nment Finance for
the School General Fund, the Auditor of State's office will also be providing a worksheet that
includesthe calculation of the portion of 2008 & Prior Delinquencies collected for the School
General Fund. Thefollowing instructions apply to those counties with school districts
experiencing a levy shortfall and those counties whose school districts are not experiencing a
levy shortfall.

For all counties, a Settlement the county treasurer will certify in Column 2 of the County Treasurer’s
Certificate of Tax Collections— Form 49TC the collections of 2008 and prior delinquent taxes and
pendlties.

The Auditor of State's office will provide al countieswitha Del Tax Deduction Worksheet. If you are
acounty with aschool property levy shortfdl the formistitled (County Name) 2008 & Prior Del Tax
Fund Deduction Worksheet with School Shortfdl. These ingructionswill refer to both forms as the Del
Tax Deduction Worksheet. The county auditor will enter in the first column of the Del Tax Deduction
Caculation Worksheet the amounts shown in Column 2 of the Form 49TC.

In the second column of the Del Tax Deduction Caculation Worksheet the county auditor will enter the
total amount, if any, of the 2008 and prior property tax refunds that are being included in the Settlement.
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DELINQUENT TAX AND PENALTY DEDUCTION INSTRUCTIONS
(Continued)

The Dd Tax Deduction Calculation Worksheet will caculate the 2008 and prior delinquent tax and
penalty amount to be deducted prior to the caculation of the property tax distribution. The calculation
will be based on the fund percentages entered to the Del Tax Deduction Caculation

Worksheet and the amounts entered in the first column and the amount entered in the second column of
the Del Tax Deduction Calculation Workshedt.

The cdculated 2008 and Prior Ddlinquent Tax and Pendty deduction amount is the amount in the last
column of the Dd Tax Deduction Cdculation Worksheet. The amount in the last column of the Dl Tax
Deduction Cdculaion Worksheet is entered on Line 40 “Less. State's Share of 2008 and Prior
Delinquent Tax and Pendties Collected” line of the Apportionment Sheet and Settlement Shest.

When the Settlement isfiled with the Settlement Department the 2008 & Prior Del Tax Fund
Deduction Calculation Worksheet must be emailed to the Settlement Department.

At the time the Settlement quietus are prepared the ddlinquent tax and pendty deduction amount must
be quietus to funds.

The total amount shown on the Del Tax Deduction Caculation Worksheet for the Sate fair fund, state
forestry fund, medica assstance to wards fund, hospital care for the indigent fund and the children with
gpecia hedth care needs fund amounts is to be quietus to a separate fund. The separate fund will need
to be established and the suggested title of the fund is* State's Share of Ddlinquent Taxes and Pendlties
Fund”.

Thetotal amount shown on the Dd Tax Deduction Caculation Worksheet for the family and children’s
fund and the children’s psychiatric residentid treatment services fund isto be quietus to the county’s
levy excess fund or the rainy day fund dependent upon if the county adopted an ordinance to put the
money in the rainy day fund.

If applicable, the tota amount shown on the Dd Tax Deduction Calculation Worksheet for the school
generd fund isto be quietus to the school generd fund or the settlement fund. The county will digtribute
the school generd fund portion of the 2008 & Prior Delinquent Tax directly to the schoal.

At the time Settlement distribution checks are issued to taxing units a check must be sent to the
Settlement Department for the delinquent tax and penalty deduction amount that was quietus to the
“State’ s Share of Delinquent Taxes and Pendties Fund’. Final approval of the Settlement will not
be given until the Settlement Department hasreceived the check for the total amount shown
on the 2008 & Prior Del Tax Fund Deduction Calculation Worksheet for the state fair fund,
state forestry fund, medical assistance to wardsfund, hospital carefor theindigent fund and
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the children with special health care needsfund.

XX INSTALLMENT PAYMENT COUNTIES WITH ONE COLLECTION
DATE PLEASE READ*****

2007 pay 2008 ingdlment plan counties of Benton, Blackford, Boone, Cass, Clinton, Johnson, Noble,
Pike, Tippecanoe and Wells were required to distribute the installment collections with 2007 pay 2008
property tax rates. Theinstalment collections that were distributed with the 2007 pay 2008 property
tax rates must be included on the 2008 pay 2009 Settlement Sheet.

The ingtallment collections that were distributed with the 2007 pay 2008 property tax rates must be
included by the county treasurer in Column 1 of the County Treasurer’s Certificate of Tax Collections —
Form 49TC and included by the county auditor on the “Property Tax” line of Section A of the
Settlement Sheet.

The ingtalment collections that were distributed with the 2007 pay 2008 property tax rates are dso to
be included in Section B of the Settlement Sheet, but the installment collections that were ditributed
with 2007 pay 2008 property tax rates are not be gpportioned with 2008 pay 2009 property tax rates.
To accomplish this the installment collections that were distributed with 2007 pay 2008 property tax
rates must be deducted before property taxes are gpportioned with 2008 pay 2009 property tax rates.
After the property taxes are apportioned with 2008 pay 2009 property tax rates, then the fund amounts
of the ingtalment collections distributed with 2007 pay 2008 property tax rates are added to the 2008
pay 2009 fund apportionments to get the total fund amounts for Section B of the Settlement Sheet. The
ingtdlment collections fund amounts are in the distribution worksheet that was provided by the Auditor
of State's Office to ingtalment plan counties.

The ingtallment collections that were distributed with 2007 pay 2008 property tax rates are reported on
the December Settlement Certificate of Tax Didtribution — Form 22 issued to taxing units. The
digtributions are included in the first column of the Form 22 and included in the tax advance column of
the Form 22.

Once again, these instructions only pertain to an installment county that did not
have a June Settlement.

December 2009 Settlement Instructions
39



OMITTED HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT REFUNDS SUMMARY —FORM 17HC

The Form 17HC Omitted Homestead Credit and Residential Property Tax Replacement Credit
Refunds Summary is an electronic spreadsheet provided by our office. The Form 17HC isused to list
by taxing digtrict and tax year totd the total of the omitted homestead credit refunds and, if applicable,
the tota of the omitted homestead credit and residentia property tax replacement credit refunds.

The taxing didrict tota on the Form 17HC is entered on Line 16 of the State and Loca Homestead
Credit and Residentiad Property Tax Replacement Credit Reconciliation Workshest.

The Form 17HC spreadsheet has for each taxing digtrict three lines for you to separately show tax year
totals. If you need more than three lines contact our office and we will modify the summary worksheet
for your county.

The Form 17HC has a separate column for each of the various types of homestead credit and
resdentia property tax replacement credit.

The omitted homestead credit refunds and, if applicable, omitted homestead credit and residential
property tax replacement credit refunds listed on the Form 17HC may need to be alocated between the
types of homestead credits and, if applicable, residentia property tax replacement credit. The refund
will have to be dlocated between types of homestead credit and residentia property tax replacement
credit if there was more than one type of homestead credit for the year of the refund.

For example, if the homestead crediit rate used to calculate the refund included the state homestead
credit rate and the HEA 1001 homestead credit rate, then the refund amount must be separated between
state homestead credit and HEA 1001 homestead credit.

Another example, if the homestead credit rate used to calculate the refund included the state homestead
credit rate and the CEDIT homestead credit rate, then the refund amount must be separated between
state homestead credit and CEDIT homestead credit.

And another example, if the homestead credit rate used to calculate the refund included the state
homestead credit rate, the HEA1001 homestead credit rate and the CEDIT homestead credit rate, then
the refund amount must be separated between state homestead credit, HEA 1001 homestead credit and
CEDIT homestead credit.

A find example, if the homestead credit rate used to caculate the refund included the state homestead
credit rate, the HEA1001 homestead credit rate, the CEDIT homestead crediit rate, and residential
property tax replacement credit rate, then the refund amount must be separated between State
homestead credit, HEA 1001 homestead credit, CEDIT homestead credit and residentia property tax
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replacement credit.
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OMITTED HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT REFUNDS SUMMARY — FORM 17HC
(Continued)

To separate the omitted homestead credit and, if gpplicable, omitted homestead credit and residential
property tax replacement credit refund between the types of homestead credit and, if applicable,
resdential property tax replacement credit, the refund amount is divided by the total homestead credit
rate and, if gpplicable, the homestead credit and residentia property tax replacement credit rate to get
an dlocation factor. The dlocation factor is multiplied times each homestead credit rate and, if
applicable, residential property tax replacement credit rate to get the separate homestead credit and, if
applicable, resdentia property tax replacement credit amounts.

In the certificate of error summary ingructions there are examples of caculating an alocation factor and
using the dlocation factor and homestead credit rates and, if applicable, residentia property tax
replacement credit rate to get the separate homestead credit amounts and, if gpplicable, resdentia
property tax replacement credit amount. The steps shown in those ingtructions would be the same steps
used to separate the omitted homestead credit refund and, if applicable, omitted homestead credit and
resdentia property tax replacement credit refund between the types of homestead credit and, if
gpplicable, resdentia property tax replacement credit.

Homestead credit refunds and, if gpplicable, omitted homestead credit and residential property tax
replacement credit refunds paid on a Claim Form 17 are shown on the Form 17HC. These are refunds
made because the homestead credit and, if applicable, homestead credit and residentia property tax
replacement credit was omitted, or the homestead credit and, if applicable, homestead credit and
resdential property tax replacement credit was increased.

Refunds paid on a Claim Form 17T where the homestead credit amount and, if applicable, homestead
credit and residentia property tax replacement credit amount decr eases are included on the Form
17TC. An example would be when a homestead va ue decreases due to an assessment or deduction
correction.

Also, omitted or increased homestead credit and, if applicable, omitted homestead credit and residentia
property tax replacement credit refunds paid on a Claim Form 17T can be shown on the Form 17TC.
In these instances the homestead credit amount and, if applicable, homestead credit and residentia
property tax replacement credit amount will be shown on the Form 17TC as a negative amount.
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APPORTIONMENT SHEET — FORM 102

SECTION A-1

Most county's tax systems generate Apportionment Sheets, also known as December Settlement

Worksheets on some tax systems. Following are line by line ingtructions that can be used to manualy
complete an gpportionment sheet, or used to verify the information on computer generated

gpportionment sheets.
CHARGES:

Char ges Reported on M arch Abstract

Lines 3 through 6:

+ Line3, Net Tax Amount, must equal the Abstract Section 5, Column 17 minus Columns 7 and

8. (This aso includes amounts onthe TIF Didtrict lines from these columns)

+ Line3, Replacement Credit Amount, must equal the Abstract Section 5, Column 10. (This
as0 includes amounts on the TIF Didtrict lines from these columns))

+ Line3, Homestead Credit Amount, must equal the Abstract Section 5, Columns 11 through

16. (Thisdso includes amounts on the TIF Didtrict lines from these columns))

+ Line4, Late Assessment Penalty must agree with the Abstract Section 5, Column 8. (This
aso includes amounts on the TIF Didrict lines from this column.)

+ Line5, Statement Processing Charge, must agree with the Abstract Section 5, Column 7.
(Thisdso includes amounts on the TIF Didtrict lines from this column.)

+ Line6, Delinquent Tax and Penalties, must agree with the Abstract Section 5, Column 23.
(This dso includes amounts on the TIF Didrict lines from this column.)

NET

TAX, PROPERTY HOMESTEAD

PEN TAX REPL. CREDIT TOTAL

SECTION A-1 & INT CREDIT

1 | CHARGES:
2 Charges Shown on March Abstract:
3 Current Property Taxes 0.00 0.00 0.00 0.00
4 Late Assessment Penalty 0.00 0.00
5 Statement Processing Charge 0.00 0.00
6 Delinquent Taxes, Penalties and Interest 0.00 0.00
7 Adjustments for Abstract Errors 0.00 0.00 0.00 0.00
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APPORTIONMENT SHEET — FORM 102
SECTION A-1
(Continued)

Check the abstract amounts against the tax duplicate and/or settlement worksheet reports to make sure
they agree. If they don’t, then adjust the settlement by writing on line 7 “error on abstract” and either
add the adjustment (if the duplicate and/or settlement worksheet is more than the abstract), or subtract
the adjustment (if the duplicate and/or settlement worksheet is less than the abstract).

The amounts reported on lines 3 through 6 must agree with the gpproved abstract. Any adjustments to
the abstract amounts must be reported on line 7.

If any abstract adjustment amounts are entered on line 7, then a letter
of explanation must accompany the Settlement Sheet Form 105.

NOTE: If you have specidly approved duplicates, the column titles referenced in the following
ingructions may not agree with your duplicate. Also, some counties may use pendty
reports rather than duplicates for your delinquent tax and pendty amounts.

Additional Charges:

Lines 10 through 20:

The amounts for these lines are obtained from the following: Tax Duplicates, Duplicate Summaries, or
from Settlement Reports produced by your computer system. Pay close attention as to whether or not
the net tax amounts, the replacement credit amounts and homestead credit amounts are per installment
amounts or amounts for the year. If the amounts are per installment amounts, be sure to double
them before entering them on the Apportionment Sheet, Form 102.

+ Line 10, Additionad Chargeson Real and Personal Property Taxes.
Net Tax, Penalty and Interest Column: isthe additiona charge to the taxpayer.

Property Tax Replacement Credit Column: isthetota property tax replacement credit
amount due on the additiond charge. The replacement credit isthe total of the State and the
Loca LOIT (CAGIT or COIT) property tax replacement credit as applicable.

APPORTIONMENT SHEET — FORM 102
SECTION A-1
(Continued)
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Homestead Credit Column: isthe total homestead credit amount due on the additiond
charge. The homestead credit amount isthe total of the STATE, HEA1001 State HSC,
COIT homestead credit, CEDIT homestead credit, Local CEDIT Residentid PTRC, Local
LOIT Homestead Credit and Loca LOIT Resdential PTRC as gpplicable.

Total Column: isthetotd of the Net Tax, Pendty and Interest Column, the Property Tax
Replacement Credit Column and the Homestead Credit Column.

+ Line1l, Current Mobile Home Taxes.
Net Tax, Penalty and Interest Column: isthe mobile hometax charge to the taxpayer.
Property Tax Replacement Credit Column: isthetota property tax replacement credit
amount on dl current and added mobile home taxes. The property tax replacement credit
amount isthe total of the State and the Local LOIT (CAGIT or COIT) property tax
replacement credit as gpplicable.
Homestead Credit Column: isthe tota homestead credit amount on current and added
mobile homes. The homestead credit amount isthe total of the STATE homestead crediit,
HEA1001 State homestead credit, COIT homestead credit, CEDIT homestead credit, Local
CEDIT Resdentid PTRC, Local LOIT (CAGIT or COIT) homestead credit, and Local LOIT
Resdentia PTRC as gpplicable.

Total Column: isthetotd of the Net Tax, Pendty and Interest Column, the Property Tax
Replacement Credit Column and the Homestead Credit Column.

+ Line12, Late Assessment Penalties and Statement Processing Char ges that wer e not
reported on the abstract.

+* Line13, Interest Charged on Late Assessments that wer e not reported on the abstract.
+ Line 14, Additional Penalty Added on Prior Year 2" Installment Column of the Tax Duplicate,

+* Line15, Penalty Charged on the First Installment Delinquencies Column of the Tax
Duplicate.

+ Line16, 10% Penalty Charged on Former Years Taxes Deinquencies Column of the Tax
Duplicate.

+* Lines18 and 19, Rechar ges of Delinquent Tax and Penalties Column of the Tax Duplicate.
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APPORTIONMENT SHEET — FORM 102

Lines 24 through 33, can be obtained from the Tax Duplicates, Duplicate Summearies, or from
Settlement Reports produced by your computer system.

v

Line 24, Current Second I nstallment Delinquencies Column of the Tax Duplicate.
Line 25, Current Firg Ingtallment Delinquencies, Column of the Tax Duplicate.

Line 26, Additional Penalty on Prior Year Second Installment Delinquent, Column of the Tax
Duplicate.

Line 27, Penalty Unpaid on First Ingtallment, Column of the Tax Duplicate.
Line 28, Penalty Unpaid on Former Years Taxes Ddinquent, Column of the Tax Duplicate.
Line 29, Former Years Ddlinquent Tax Unpaid, Column of the Tax Duplicate.

APPORTIONMENT SHEET — FORM 102 SECTION A-1
(Continued)
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SECTION A-1

(Continued)
8 | Additional Charges and Assessments During Year:
9 Current Tax (Including Tax for Prior Years, Other Than Delinquent Tax Recharged)
10 General Property Tax 0.00 | 0.00 | 0.00 | 0.0(
11 Mobile Home Tax 0.00 | 0.00 | 0.00 | 0.0t
12 Late Assessment Penalty and Statement Processing Charge 0.00 | 0.00 | 0.00 | 0.0t
13 Late Assessment Interest 0.00 0.0(
14 Additional Penalty on Prior Year Second Installment 0.00 0.0(
15 Penalty on Current First Installment Delinquent 0.00 0.0(
16 10% Penalty on Former Years' Tax Delinquent Added After May 10 0.00 0.0t
17 Delinquent Tax, Penalties and Interest Recharged:
18 Tax 0.00 0.0(
19 Penalties and Interest 0.00 0.0(
20 Delinquent Tax Judgments Collected 0.00 0.0t
21 | TOTAL CHARGES - Total of Lines 3 to 20 0.00 || 0.00 || 0.00 | 0.0
+* Line 20, Tax Judgments Collected Current Year Column of the Tax Duplicate.
+ Line2l, Total Charges, istotd of Line 3 to Line 20.
CREDITS:



Line 30, Penalty and I nterest Unpaid, Column of the Tax Duplicae.

Line 31, Total of Lines 24 Through 30, should agree with the Total Delinquency at December

Settlement, Column of the Tax Duplicate.

Line 32, Taxes and Penalties Certified to the Clerk for the current year, Column of the Tax

Duplicate.

Line 33, Certificatesof Error Issued during the Year.

The Net Tax and Penalty Column must equal the Credit on Tax Duplicate Column of the

Certificate of Error Summary.

The Property Tax Replacement Credit Column must equal thetotal property tax
replacement column of the Certificate of Error Summary. The property tax replacement credit
amount isthe total of the State and the Local LOIT (CAGIT or COIT) property tax

replacement credit as gpplicable.

The Homestead Credit Column must equal the total homestead credit column of the

Certificate of Error Summary. The homestead credit amount isthe total of the State homestead

credit, HEA1001 State homestead credit, COIT homestead credit, CEDIT homestead credit,
Local CEDIT Residentia PTRC, Locad LOIT (CAGIT or COIT) homestead credit, and Loca

LOIT (CAGIT or COIT) residentid PTRC as gpplicable.

The Total Column of line 33 equasthetota of the credit on tax duplicate column, the property

tax replacement credit column and the homestead credit column of the Certificate Error

Summary.

Line 34, Tota Creditsisthetotal of Lines 31 to 33.

22 | CREDITS

23 Unpaid at This Settlement (Including All Charges and Assessments During Year)

24 Current Second Installment 0.00 0.0(
25 Current First Installment 0.00 0.0(
26 Additional Penalty on Prior Year Second Installment Delinquent 0.00 0.0(
27 Penalty Current First Installment 0.00 0.0(
28 10% Penalty on Former Years' Tax Delinquent Added After May 10 0.00 0.0(
29 Former Years' Delinquent Tax 0.00 0.0(
30 All Penalties and Interest Unpaid (Except Lines 27 and 28) 0.00 0.0(
31 Total Unpaid at This Settlement - Total of Lines 25 to 30 0.00 0.0(
32 Tax,Pen. and Int. Certified to Clerk of Circuit Court 0.00 0.0(
33 Certificates of Error Issued During Year 0.00 | 0.00 | 0.00 | 0.0(
34 | TOTAL CREDITS - Total of Lines 31 to 33 0.00 | 0.00 | 0.00 | 0.0(
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APPORTIONMENT SHEET — FORM 102
SECTION A-1
(Continued)

+ Line 35, Total Collected for the Year: arethetotd charges minusthetota credits (Line 21 minus
Line 34).

+ Line 36, Settled for at June Settlement: should agree with Line 2 Section A. I your county had
only one tax due date, then thisline will be blank.

* Line37, Amount for Apportionment: isthelinethat indicateswhether or not you arein
balance with thetreasurer. If the Net Tax and Penalty column of line 37 and Column 3 of
the County Treasurer’s Certificate of Tax Collections, Form 49TC Section 1, are the
same, then you and thetreasurer arein balance.

Also, if Column 3 of the County Treasurer’s Certificate of Tax Collections, Form 49TC
includes overpaymentsand the Net Tax and Penalty column of line 37 and Column 3 of
the County Treasurer’s Certificate of Tax Collections, Form 49T C Section 1 differ by the
amount of over payments, then you and the treasurer arein balance.

OVERPAYMENTS

.y A e
L - v

Over payments ar e acceptable differ ences between the Net Tax and Penalty column of
line 37 and Column 3 of the County Treasurer’s Certificate of Tax Collections, Form
49TC. All other differencesMUST be resolved before you can continue with the
settlement. Thetotal amount of the over payment(s) mus be listed on the 49T C Excel
spreadsheet.

* Line 39, Erroneous Tax, Penalties and Interest Refunded, isfor deducting tax refunds
reported on the Certificate of Tax Refunds, Form 17TC. The Net Tax and Pendty column of Line
39 should agree with the Refunded To Taxpayer column of the Form 17TC. The Property Tax
Replacement Credit Column of Line 39 should agree with the Total Tax Replacement Credit
column from the Form 17TC. The Homestead Credit Column of Line 39 should agree with the
Tota Homestead Credit column on the 17TC.

If you elect to deduct boat and aircraft excise tax refunds from property taxes, then those refunds
must be included on the Form 17TC and reported on line 39. You should not have vehicle excise
tax refunds, because those refunds are paid by the state.

December 2009 Settlement Instructions
49



APPORTIONMENT SHEET — FORM 102
SECTION A-1
(Continued)

IMPORTANT

L -
L ot -

Do not show boat and aircraft exciserefundson Form 17TC or report them on Line 39-
Erroneous Tax, Penaltiesand I nterest Refunded, if one of the following istrue:

The refunds are paid directly from the Excise Tax Fund and not the County General Fund.
If the refunds are paid from the Generd Fund and the General Fund is reimbursed from Excise Tax
Receipts.
If boat and aircraft excise tax refunds are made from Excise Tax Receipts do one of the
following:
1. Show the excise tax on Line 44, net of refunds.

2. Show the excise tax on Line 44, before refunds and enter the amount of the refunds on
Line45. You will enter the amount of the refunds as a negative number.

* Line40iswhere the sat€' s share of the 2008 & Prior Delinquent Tax and Pendties Collected is
reported. Thisamount isequd to the amount shown in the “ Taxing Didrict Total Deduction
Amount” column of the 2008 & Prior Del Tax Fund Deduction Caculation Workshet.

* Line4liswhere specia deductions and adjustments are entered. If adollar amount isentered in
line 41, then a description also needs to be entered on line 41.

For example: The county wrote a check to replace a bad check, the amount of the check
would be entered on this line as a deduction.

If there had been an error on a previous settlement, then line 41 might be used
to enter a correction that is necessary to bring the treasurer’ s and auditor’s
recordsin baance. If aprevious settlement adjust is made then a letter of
explanation needs to accompany the settlement.

* Line42 equasthetota of lines 39, 40 and 41.
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* Line43, Net Total Property Tax for Apportionment, equds line 37 minuslines 39 and minus
line 40 and plusline 41 if a positive adjustment or correction is entered on line 41 or minusline 41
if anegative adjustment or correction is entered on line 41. The amounts on line 43 are the
amounts that are transferred to Columns 8 through 11, Section 1 of the County Treasurer’s
Certificate of Tax Collections, Form 49TC. Thetotal column of Line 43 isthe amount of property

* Line44 or Line 44 minus 45 (depending on how you handle excise tax refunds and report them) is
the excise tax amount that should be entered in Column 12, Section 1 of the County Treasurer’s
Certificate of Tax Collections, Form 49TC. This excise tax amount is also the excise tax amount

APPORTIONMENT SHEET — FORM 102

SECTION A-1
(Continued)

tax that must be apportioned in the property tax column of
Section B of the Apportionment Sheet.

that must be gpportioned in excise tax column of Section B of the Apportionment Shest.

EXCISE TAX ALLOCATION

L
L ot

The excise tax amount that is entered on the apportionment sheet and the Form 49TC mus be
the excise tax after the deduction of SWETA, 2009 Welfare and 2009 School Excise Tax
Allocation.

Line 46, Total Column, this amount should agree with Column 13, Section 1 of Form 49TC.

35| TOTAL COLLECTED THIS YEAR - Line 21 minus Line 34 0.00 | 0.00 | 0.00 | 0.00
36 | Property Tax at June Settlement - Line 2, Section A 0.00 | 0.00 | 0.00 | 0.00
37 | AMOUNT FOR APPORTIONMENT -- Line 35 minus Line 36 0.00 | 0.00 | 0.00 | 0.00
38 | Deductions Before Apportionment:

39 Erroneous Tax, Penalties and Interest Refunded 0.00 | 0.00 | 0.00| 0.00
40 State’s Share of 2008 & Prior Delinquent Tax & Penalties Collected 0.00 | 0.00| 0.00| 0.00
41 | Any Additional Adjustments 0.00 | 0.00 | 0.00 | 0.00
42 | TOTAL (Lines 39,40 and 41) 0.00 | 0.00 | 0.00| 0.00
43 NET TOTAL PROPERTY TAX FOR APPORTIONMENT (Line 37 minus Line  42) 0.00 | 0.00 | 0.00 | 0.00
44 | License Excise Tax For Apportionment 0.00 | 0.00 | 0.00 | 0.00
45

46 | TOTAL NET AMOUNT FOR APPORTIONMENT -- Total of Lines 43 to 45 0.00 | 0.00 | 0.00| 0.00
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IMPORTANT
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THE FORM 102, SECTION A-1 MUST BALANCE. IF IT DOESNOT, THEN THE
SETTLEMENT SHEET FORM 105WILL NOT BALANCE.
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APPORTIONMENT SHEET — FORM 102
SECTION B

SECTION B

In Section B gpportion the totals of Line 43, Section A-1, Property Tax and Line 44 or Line 44 minus
Line 45, Section A-1, Excise Tax. The excise tax amount apportioned must be the excise tax
after the deduction of the SWETA, 2009 Welfare and 2009 School Allocation, but do not list
the SWETA, 2009 Welfare and 2009 School Allocation in Section B.

Most counties have computer programs that cal culate apportionments, but in case you don't or if you
wish to test your program you can find ingtructions on how to manualy calculate gpportionmentsin
Chapter 9, Section M of the County Auditor’s Manudl.

The property tax rates used to apportion excise tax in counties that have adopted the
Operating Levy Freeze LOIT arethe DLGF certified property tax rates plusthe DLGF LOIT
equivalency rates. Theproperty tax rates used to apportion excise tax in countiesthat have
not adopted the Operating Levy Freeze LOIT arethe DL GF certified property tax rates.

SECTION B - TIF APPORTIONMENT

If your county does not have TIF Districts, then you
can disregard the following explanations.

IMPORTANT

.y A e
L - v

If aTIF areaexigtsin ataxing didrict, then the amount of property tax thet isto be distributed to the
Redevelopment Commisson mugt be deducted befor e the apportionments ar e calculated.

The amount of property tax to be distributed to the Redevelopment Commission is entered as a fund
amount at the bottom of Section B, Lines 94, 95, and 96. The amount of property tax to be deducted
and digtributed to the Redeveopment Commission will be the TIF taxes and, if gpplicable, Tax
Increment Replacement (TIR) taxesin the TIF Didtrict.

The TIR tax digtribution to the Redevelopment Didrict will be composed of two parts.
®» Part One: TIR taxes within the TIF Didtrict.

The TIR tax distribution of the TIR taxes within the TIF District must be deducted before the
gpportionments are cal cul ated.
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APPORTIONMENT SHEET — FORM 102
SECTION B
(Continued)

®» Part Two: TIR taxes outside of the TIF Didtrict.

The TIR tax digribution of TIR taxes outsde of the TIF Didrict is not deducted prior to the
gpportionment caculations, but rather it is one of the fund amounts caculated during the
apportionment caculaion.

Determining TIF Dollarsto Distribute

One of two methods can be used to determine the amount of TIF dollars to distributeto a
Redevel opment Commission

F  Tracking payments
F Using the Abstract.

When payments are used as the basis of determining the TIF digtribution, then payments must be
tracked parcel by parced and delinquencies must be shown separately on the TIF Didtrict line of the next
year's Abstract. Basing the TIF distribution on the paymentsisthe most preferred method.

When the Abstract is used as the bas's, then the TIF amounts shown on the Abstract are the basis of
the TIF digtribution and delinquencies are not tracked and are not shown separately on the TIF Didtrict
line of the next year’s Abdtract. Reasons for usng the Abdtract as the basis of determining the amount
of TIF dallars to distribute to a Redevelopment Commisson are:

I Tax collection system does not have the capability of tracking payments on TIF parcels.

I Using the Abgtract as the basis of the TIF distribution is easier than using payments as the basis,
especidly when there are many parcelsin a TIF Didtrict.

F  Whilein some years using the Abstract as the basis of the TIF distribution may result in
digributing TIF dollars that were not paid by the taxpayer, ultimately the taxes could be paid
because of tax sale enforcement procedures. Keep in mind there is no guarantee the property
will be sold and taxes paid through the tax sale process.
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APPORTIONMENT SHEET — FORM 102
SECTION B
(Continued)

BANKRUPTCY INA TIF DISTRICT

L -
L ot -

If ataxpayer inthe TIF District hasfiled bankruptcy or a bankruptcy is pending, then tax
payments should be the basis of the TIF distribution and not the Abstract. Also, you should
watch closely for other non-payment issues. In the situation wherethereisa delinquent
taxpayer (s) whose assessed value generates a large portion of theincrement of a TIF District,
tax payments should bethe basis of the TIF distribution and not the Abstract.

' If the Abgtract has been the basis for digtributions to the Redevelopment Commissionand a TIF
Didrict is ending and there are unpaid taxes, then the find didtribution to the Redevel opment
Commisson must be adjusted for the unpaid taxes at that time.

E  Findly, when DLGF gpproved tax rates they used the TIF increment assessed value with the
assumption of full payment. Therefore using the Abstract rather than payments as the bas's of
the TIF digtribution reflects the TIF tax dollars that were subtracted out whentax rates were
approved and reflects what the Redevelopment Commission is anticipating as the TIF
digribution.

I If theabstract is used as a basis for distribution to the Redevelopment Commission and there is
acorrection to a TIF parcel, then the abstract amount must be adjusted prior to the caculation
of the TIF didrict distribution.

TAX INCREMENT REPLACEMENT

With the Tax I ncrement Replacement (TIR) taxesit becomes more complex in some TIF Didtricts to
determine the TIF digtribution by tracking payments. The reason isthe TIF digtribution will be the
combination of the TIF taxes and TIR taxes. In previous years you would caculate the portion of state
PTRC on TIR taxes. Sincethereisno longer state PTRC, you will not caculate the PTRC on TIR
taxes.

For counties who have adopted LOIT PTRC, the TIF districts will receive a portion of the LOIT
PTRC.
Before the introduction of TIR when taxes paid was the method of determining the TIF didtribution the
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net tax amount of TIF taxes paid was the TIF distribution amount. Now with TIR if taxes paid isthe
method used to determine the TIF digtribution amount, the TIF distribution will be the combination of
the net amount paid prorated between TIF and TIR.

APPORTIONMENT SHEET — FORM 102
SECTION B
(Continued)

Aspectsof TIR

Thefallowing sentences and paragraphs explain how to use the Abstract as the method of determining
the TIF digtribution and the TIR distribution to the Redevelopment Commisson.

TIF, TIR & REDEVELOPMENT AREA

- A
oy -

TIR OUTSIDE TIF: Isthe TIR taxes from the entire redevelopment area.

TIR INSIDE TIF: Isthe TIR taxes on the increment value in the TIF Didrict.

If the redevel opment area encompasses severa taxing didtricts, then the Redevelopment Commission
will receive a TIR digtribution based on the TIR rate in those severd taxing ditricts.

A redevelopment area created by acity or town is the entire incorporated area of the city or town. A
redevel opment area created by a county, it is the entire unincorporated area of the county.

If thereisaTIR rate for aTIF Didtrict in aredevelopment area created by acity or town, thenthe TIR
rate will be charged in al of the taxing digtricts that make up the incorporated area of the city or town.

If thereisaTIR tax rate for a TIF Didtrict in a redevelopment area created by a county, then the TIR
rate will be charged in dl of the taxing didtricts that make up the unincorporated area of the county.

The tax digribution (including excise) alocated to the TIR based on the TIR rate (outsde the TIF
Didgtrict) will be digtributed to the Redevelopment Commission asa TIR digtribution.  In other words,
the TIR distribution is set up as afund to be distributed to the Redevelopment Commission. Thisfund
will receive property and excise tax in the normal process of the alocating taxes based on tax rates.
The TIR tax digtribution generated by the TIR rate on the redevelopment area outside of the TIF
Didrict areawill not be taken off the top prior to caculating tax distributions.
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APPORTIONMENT SHEET — FORM 102
SECTION B
(Continued)

In the following explanation the Abstract amounts being referred to are the amounts on the TIF Didrict
lines below the subtota. The following explanation may refer to Abgtract columns that you will not have
amounts in, because the explanation is covering every possible combination and not any one county will
have every possible combination. Don't let this confuse you, if an Abstract column is mentioned that
you do not have an amount in, then just skip over that step and proceed to the next step.

Keep in mind as you read thefollowing it is being explained how to use the Abgtract to determine the
Apportionment Sheet Section B TIF tax amount and, if gpplicable, the TIR tax amount within the TIF
Didrict. After the Section B amount has been determined, the fina amount distributed (the amount you
write the check for) will need to be reduced by any amounts that have been advanced to the

Redeve opment Commission.

THE TIF TAX AMOUNT ISDETERMINED ASFOLLOWS

Abstract Section 4 Column 25 TIF

Equas Tota TIF Amount for the Year

Minus  June Settlement TIF Didribution

Equals. December Settlement Apportionment Sheet Section B TIF Amount

The above Section B TIF amount will be deducted from property taxes prior to caculating tax
distributions.  Also, the above Section B TIF amount will be shown as afund amount in Section B of the
Apportionment Sheet and the Settlement Sheet. When you digtribute the TIF amount to the
Redevelopment Commission you must show the TIF amount separately on the Certificate of Tax
Didtribution Form 22.

Thefina amount of TIF taxes you distribute to the Redevel opment Commission will need to be reduced
by any TIF amounts that have been advanced to the Redevel opment Commission.

THE TIR TAX AMOUNT FROM WITHIN THE TIF DISTRICT
ISDETERMINED ASFOLLOWS

Abstract Section 4 Column 19 TIR on the TIF Digtrict line of the Abstract
Minus.  June Settlement TIR Didtribution (See Note Below)
Equals December Settlement Apportionment Sheet Section B TIR Amount (See Note Below)
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APPORTIONMENT SHEET — FORM 102

SECTION B
(Continued)

NOTE

L

ke

L

e

The June Settlement amount subtracted here is only the TIR tax amount from within the TIF Digtrict and

isnot the TIR tax amount from outside of the TIF Didtrict. Also, the above December Settlement TIR
tax amount is only the TIR tax amount from within the TIF Digtrict and is not the TIR tax amount from

outsde of the TIF Didtrict.

The aforementioned Section B TIR amount will be deducted from property taxes prior to caculating tax

distributions. Also, the above Section B TIR amount will be shown as a fund amount in Section B of

the Apportionment Sheet and the Settlement Sheet. When you distribute the TIR amount to the
Redevel opment Commission you must show the TIR amount separately onthe Certificate of Tax

Digtribution Form 22.

The find amount of TIR taxes you distribute to the Redevel opment Commission will need to be reduced
by any TIR amounts that have been advanced to the Redevelopment Commission.

TIR TAXESOUTSDE THE TIF DISTRICT

In addition to the TIR tax digtribution from within the TIF Didrict, the Redevel opment Commission will
receive a TIR tax distribution from the TIR taxes outsde of the TIF Didtrict. The TIR tax distribution

from outsde the TIF Didrict will not be deducted from property taxes prior to caculating tax
digributions. The TIR tax digtribution (including excise tax) from outsde the TIF Digtrict will be
determined when you calculate regular tax distributions with your tax distribution programs.

The TIR tax digtribution from outside the TIF Digtrict must be shown separately in Section B, Line 96 of
the Apportionment Sheet and the Settlement Sheet. Also, the TIR tax ditribution from outside the TIF

Didtrict is digtributed to the Redevel opment Commission it must be shown separate from the TIR tax

digribution within the TIF Digrict on the Cetificate of Tax Digtribution Form 22.

Total Net LicenseTota Property

Property Tax ExciseTax  And Excise
TIF-All Districts 0.00 0.00 0.00
TIR in TIF-All Districts 0.00 0.00 0.00
TIR outside TIF-All Districts 0.00 0.00 0.00
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APPORTIONMENT SHEET — FORM 102
SECTION B
(Continued)

The find amount of TIR taxes outsde the TIF Didrict you digtribute to the Redevel opment Commission
will need to be reduced by any TIR Taxes outsde of the TIF district amounts you have previousy
advanced to the Redevelopment Commission.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET

The State and Local Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheset is an € ectronic spreadsheet provided by the auditor of state’s office. The
State and Local Homestead Credit and Residentia Property Tax Replacement Credit Reconciliation
Workshest is used to determine if additional homestead credit and, if gpplicable, resdentia property tax
replacement credit is needed at December Settlement, or if there is an excess of homestead credit and,
if goplicable, resdentia property tax replacement credit at December Settlement.

The need for additiond state and/or loca homestead credit, or the existence of excess state and/or loca
homestead credit must be determined separately. The reason is additiond state homestead will be sent
to the county by the state and excess state homestead credit will be sent to the state by the county.
Additiond loca homestead credit and, if applicable, residentid property tax replacement credit will be
disbursed to the county treasurer from the loca homestead credit or resdentia property tax
replacement credit fund and excess local homestead credit and, if applicable, resdentia property tax
replacement credit will be quietus to the local homestead credit or residential property tax replacement
credit fund.

The State and Local Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet accomplishes the separate reconciliation of state and local homestead credit
and residentia property tax replacement credit.

For purposes of reconciling homestead credit HEA1001 State Homestead Credit is considered local
homestead because any additiona HEA 1001 State Homestead needed at December Settlement will be
obtained by writing a check to the county treasurer from the HEA1001 State Homestead Fund and if
thereis an excess at December Settlement, the excess will be quietus to the HEA1001 State
Homestead Credit Fund. The HEA1001 State Homestead Credit money the county received for 2009
will not be returned to the state nor will the state send the county more HEA 1001 State Homestead
Credit money for 2009. The baancein the HEA1001 State Homestead Credit Fund after the
December Settlement will remain in the fund and will be added to the money the county receivesin
2010 to use for HEA1001 State Homestead Credit in 2010.

For the purpose of homestead credit reconciliation the residential property tax replacement credit is
included because in counties (Clinton, Huntington, Jay and Miami) that have residentia property tax
replacement credit homestead properties receive both homestead credit and residentia property tax
replacement credit.

The State and L ocal Homestead Credit and Residential Property Tax Replacement Credit
Reconciliation Wor ksheet must be completed by all counties.

Following are indructions to completing the State and Local Homestead Credit and Residentia
Property Tax Replacement Credit Reconciliation Worksheet.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Within the State and L ocd Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet € ectronic spreadsheet there is a separate worksheet for each taxing district
and a summary worksheet that totals the amounts entered to each of taxing district worksheets. The
first worksheet is the Summary Worksheet followed by the taxing district worksheets.

The only entry to be made to the Summary Worksheet is the “ County Name’ and December Settlement
“Tax Year”. You must enter the county name and tax year. The remaning items on the Summary
Worksheet are totals of the amounts entered on the taxing district worksheets and the amounts on the
Summary Worksheset are created by formulas contained in the Summary Worksheet.

The Taxing Digtrict Worksheet tabs of the State and Local Homestead Credit and Residentia Property
Tax Replacement Credit Reconciliation Worksheet eectronic spreadsheet sent to your county by the
auditor of state does not contain your county’ s taxing district names, but you may insert the your taxing
digtrict names by:

Right dlicking on the tab
Sdect Rename
Then type the taxing digtrict name

Following are ingtructions to the entries to be made to each taxing district worksheet. Following these
ingructionsis a discusson of the Summary Worksheet of the State and Local Homestead Credit and
Residentid Property Tax Replacement Credit Reconciliation Worksheet and use of the amounts on the
Summary Worksheet.

PL EASE do not add or delete any wor ksheet. Also, do not cut and paste data within the
wor ksheet. It may affect the embedded for mulas.

Taxing District Worksheet I ngtructions
On the “Taxing Didrict Name’ line enter the name of the taxing digtrict.

On mogt lines of the worksheet the amount in the tota homestead credit and residentia property tax
replacement credit column must agree with the amount in the homestead credit column on aline on the
Apportionment Sheet. When gpplicable | indicated in the following indructions the line of the
Apportionment Sheet that the amount in the total homestead credit and residentia property tax
replacement credit column must agree with the amount in the homestead credit column of the
Apportionment Sheset.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

On each line of the worksheet there is a proof of homestead credit and residentid property tax
replacement credit column. The purpose of the proof of homestead credit and residentia property tax
replacement credit column isto verify that the tota of the amounts entered in the homestead credit and
resdential property tax replacement columns equa the amount entered in the total homestead credit
and resdentia property tax replacement credit column. Y ou will not enter an amount in the proof of
homestead credit and residentia property tax replacement credit column because the column contains a
formulathat subtracts the amounts entered in the homestead credit and residentia property tax
replacement credit columns from the amount entered in the total homestead credit and residentia
property tax replacement credit column. If the proof column equas 0.00, then the amounts entered in
homestead credit and residentia property tax replacement credit columns do equa the amount entered
in the tota homestead credit and resdentid property tax replacement credit column. A vaueof 0.00in
the proof column indicates that the amounts entered on the line appear to be correct. If the proof
column does not equal 0.00, then one or more of the amounts entered on the lineis not correct. The
problem must be resolved before you can continue with the workshest.

Taxing District Wor ksheet
Line 1.) Homestead Credit and Residential PTRC amounts (including TIF) from Columns 11
through 16, Section 5 of the Abstract.

The amounts for this line come directly from the Abstract and the total homestead and residentid
property tax replacement credit on this line must agree with the homestead credit amount in the
homestead credit column on Line 3, Section A-1 of the Apportionment Shest.

Taxing District Worksheet
Line2.) Abstract adjustment

If thereis an adjusment in the homestead credit column on Line 7, Section A-1 of the Apportionment
Shest, then there must be an entry on this line of the reconciliation worksheet.

The amount in the total homestead credit and residential property tax replacement credit column of this
line of the reconciliation worksheet must be the same as the amount in the homestead credit column of
Line 7, Section A-1 of the Apportionment Sheet.

The amount on this line of the reconciliation worksheet is dlocated to the types of homestead credit and,
if applicable, resdentia property tax replacement credit based on the credit rates.

The dlocetion is done by first determining the total of the homestead credit rates and, if gpplicable, the
combined total of the homestead credit rates and the resdentia property tax replacement credit rates.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line2.) Abstract adjustment (continued)

The next Sep isto cdculate an dlocation factor by dividing the amount to be alocated by the total of
the credit rates.

Thethird step is to multiply the alocation factor times each of the credit rates to get the amount for each
credit.

Thefina gep isto determineif arounding adjustment needs to be made to one of the individua credit
amounts and that is done by verifying that the total of the individud credit amounts equd the origind
total and if they don't then adjust one of the individud credit amounts by the difference.

Please see the Certificate of Error Summary ingructions for an example of dlocating an amount
between credits.

Taxing District Worksheet
Line 3.) Add credit due on: General Property Tax

The homestead credit and, if applicable, residentia property tax replacement credit on added property
tax chargesis entered on thisline and the amount in the total homestead credit and residentid property
tax replacement credit column of thisline of the reconciliation worksheet must be the same asthe
amount in the homestead credit column of Line 10, Section A-1 of the Apportionment Sheet.

An analyss of the added property tax charges that have homestead credit and/or resdentia property
tax replacement credit will have to be made to determine the tax years of the added charges because
the dlocation of homestead credit and/or residentia property tax replacement credit between the types
of homestead credit and/or residentia property tax replacement credit will be based on each tax year's
homestead credit rates and, if applicable, combination homestead credit and residentia property tax
replacement credit rate.

The firgt step isto group by tax year the added property tax charges that have homestead credit and/or
resdentid property tax replacement credit.

The next step isto tota the homestead credit and/or residentia property tax replacement credit for each
of the tax year groups.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line 3.) Add credit due on: General Property Tax (continued)

Oncethetotal for each tax year is determined then alocate the homestead credit and/or residentia
property tax replacement credit between the types of homestead credit and/or residentia property tax
replacement credit for each tax year.

Oncethetax years of the added charges with homestead credit and/or residential property tax
replacement credit have been determined, then the total homestead credit rate, or, if applicable, the total
homestead credit and residentia property tax replacement credit rate for each tax year must be
determined. After thetotd credit rate for each applicable year has been determined, then the dlocation
between the credit types can be calculated.

The firgt step to dlocating the tax year tota isto divide the total amount to be allocated by the total
homestead credit rate, or, if applicable, the total homestead credit and residentia property tax
replacement credit rate to get an alocation factor.

The second step isto multiply the alocation factor times each of the individua homestead credit rates
and, if gpplicable, resdentid property tax replacement credit rate to get each of the individua credit
amounts for the tax year.

Thethird step is to determine if a rounding adjustment needs to be made to one of the individua credit
amounts and that is done by verifying that the tota of the individud credit amounts equd the origind
totd and if the two amounts are not the same then adjust one of the individua credit amounts by the
difference.

Please see the Certificate of Error Summary ingtructions for an example of alocating an amount
between credits.

Thefind step to get the amounts for Line 3 of the State and Local Homestead Credit and Residential
Property Tax Replacement Credit Reconciliation Worksheet is to add together the amounts for each tax
year. Thetotasfor dl yearswill be the amounts for Line 3.

If the homestead credit on an added chargeisfor atax year when there was state homestead credit
only, then the dlocation calculation does not have to be done for that tax year because the homestead
credit isdl state homestead credit.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Wor ksheet
Line 3.) Add credit due on: General Property Tax (continued)

Also, if the county has residentia property tax replacement credit and the resdential property tax
replacement credit is on a non-homestead property, then the alocation calculation does not have to be
done for that parcel because dl of the credit isresidential property tax replacement credit. But the
resdentia property tax replacement credit for the parcel or parcels does have to be included on Line 3
of the State and Local Homestead Credit and Residential Property Tax Replacement Credit
Reconciliation Workshest.

Taxing District Worksheet
Line4.) Add credit due on: Mobile Home Tax

The homestead credit and, if applicable, resdentia property tax replacement credit on mobile home tax
chargesis entered on this line and the amount in the total homestead credit and residentid property tax
replacement credit column of thisline of the reconciliation worksheet must be the same as the amount in
the homestead credit column of Line 11, Section A-1 of the Apportionment Shest.

An andysis of the mobile home tax charges that have homestead credit and/or resdential property tax
replacement credit will have to be made to determine the tax years of the mobile home tax charges
because the dlocation of homestead credit and/or residentia property tax replacement credit between
the types of homestead credit and/or residentia property tax replacement credit will be based on each
tax year’s homestead credit rates and, if applicable, the totad homestead credit and residentia property
tax replacement credit rate.

The first step isto group by tax year the mobile home tax charges that have homestead credit and/or
resdentia property tax replacement credit.

The next sepisto total the homestead credit and/or residentia property for each of the tax year groups.
Oncethe tota for each tax year is determined then allocate the homestead credit and/or residentia
property tax replacement credit between the types of homestead credit and/or residentid property tax
replacement credit for each tax year.

Once the tax years of the mobile home tax charges with homestead credit and/or resdentid property
tax replacement credit have been determined, then the total homestead credit rate, or, if applicable, the
total homestead credit and residentid property tax replacement credit rate for each tax year must be
determined.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line4.) Add credit due on: Mobile Home Tax (continued)

After thetotd credit rate for each applicable year has been determined, then the allocation between the
credit types can be caculated.

The first step to dlocating the tax year totd isto divide the total amount to be allocated by the total
homestead credit rate, or, if applicable, the total homestead credit and residentia property tax
replacement credit rate to get an alocation factor.

The second step isto multiply the dlocation factor times each of the individua homestead credit rates
and, if gpplicable, resdentid property tax replacement credit rate to get each of theindividua credit
amounts for the tax year.

The third step isto determine if a rounding adjustment needs to be made to one of the individua credit
amounts and that is done by verifying that the total of the individua credit amounts equas the origind
totd and if the two amounts are not the same then adjust one of the individua credit amounts by the
difference.

Please see the Certificate of Error Summary ingtructions for an example of alocating an amount
between credits.

Thefind sep to get the amounts for Line 4 of the State and Loca Homestead Credit and Residential
Property Tax Replacement Credit Reconciliation Worksheet isto add together the amounts for each tax
year. Thetotasfor al yearswill be the amountsfor Line 4.

If the homestead credit on a mobile home tax charge isfor atax year when there was state homestead
credit only, then the alocation caculation does not have to be done for that tax year because the
homestead credit is dl state homestead credit.

Taxing District Worksheet
Line5.) Add: Delinquent tax rechar ged

The homestead credit and, if applicable, resdentia property tax replacement credit on delinquent tax
recharges is entered on this line and the amount in the total homestead credit and resdentid property tax
replacement credit column of thisline of the reconciliation worksheet must be the same as the amount in
the homestead credit column of Line 18, Section A-1 of the Apportionment Shest.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line5.) Add: Delinquent tax recharged (continued)

An andysis of the ddinquent tax recharges that have homestead credit and/or residentia property tax
replacement credit will have to be made to determine the tax years of the ddinquent tax recharges
because the dlocation of homestead credit and/or residentia property tax replacement credit between
the types of homestead credit and/or residentia property tax replacement credit will be based on each
tax year’ s homestead credit rates and, if applicable, combination homestead credit and resdentid
property tax replacement credit rate.

The first stlep isto group by tax year the delinquent tax recharges that have homestead credit and/or
resdentia property tax replacement credit.

The next step isto total the homestead credit and/or residentia property for each of the tax year groups.
Oncethe tota for each tax year is determined then allocate the homestead credit and/or residentia
property tax replacement credit between the types of homestead credit and/or residentia property tax
replacement credit for each tax year.

Oncethetax years of the ddinquent tax recharges with homestead credit and/or resdentia property tax
replacement credit have been determined, then the total homestead credit rate, or, if applicable, the total
homestead credit and resdentia property tax replacement credit rate for each tax year must be
determined.

After thetotd credit rate for each applicable year has been determined, then the allocation between the
credit types can be caculated.

Thefirgt step to dlocating the tax year tota isto divide the total amount to be allocated by the total
homestead credit rate, or, if applicable, the tota homestead credit and residentia property tax
replacement credit rate to get an dlocation factor.

The second step isto multiply the dlocation factor times each of theindividua homestead credit rates
and, if applicable, resdentid property tax replacement credit rate to get each of the individua credit
amounts for the tax yesr.

The third Sep isto determine if arounding adjustment needs to be made to one of the individud credit
amounts and thet is done by verifying that the total of the individua credit anounts equa the origind
total and if the two amounts are not the same then adjust one of the individud credit amounts by the
difference.
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Please see the Certificate of Error Summary ingructions for an example of alocating an amount
between credits.
STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line5.) Add: Ddlinquent tax recharged (continued)

Thefind step to get the amounts for Line 5 of the State and Loca Homestead Credit and Residential
Property Tax Replacement Credit Reconciliation Worksheet is to add together the amounts for each tax
year. Thetotasfor al yearswill be the amountsfor Line 5.

If the homestead credit on a ddinquent tax recharge isfor atax year when there was state homestead
credit only, then the alocation calculation does not have to be done for that tax year because the
homestead credit is dl state homestead credit.

Also, if the county has residentia property tax replacement credit and the resdential property tax
replacement credit is on a norn-homestead property, then the dlocation caculation does not have to be
done for that parcel because dl of the credit isresidential property tax replacement credit. But the
resdential property tax replacement credit for the parcel or parcels does have to be included on Line 5
of the State and Local Homestead Credit and Residential Property Tax Replacement Credit
Reconciliation Workshest.

Taxing District Worksheet
Line6.) Total charges

Thisline of State and Loca Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet isthe tota of lines 1 through 5. The eectronic Soreadsheet contains a
formulathat caculaesthisline. The amount in the tota homestead credit and residentid property tax
replacement credit column on this line of the reconciliation worksheet must agree with the amount in
homestead column of Line 21 of Section A-1 of the Apportionment Sheet.

Taxing District Worksheet
Line7.) Less. Certificate of errorsissued during year (From Certificate of Error Summary)

On thisline enter the taxing didrict totas from the Certificate of Error Summary. The amount in the total
homestead credit and residentid property tax replacement credit column of thisline of the reconciliation
worksheet must be the same as the amount in the homestead credit column of Line 33, Section A-1 of
the Apportionment Shest.
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The amounts for this line can be found on the Certificate of Error Summary. Please see the Certificate
of Error Summary indructions for the ingructions to determining the taxing district anounts for thisline
of the reconciliation workshest.
STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line8.) Less: Erroneoustax refunded (From Form 17TC Summary)

On thisline enter the taxing didtrict totals from the Form 17TC Summary. The amount in the tota
homestead credit and residentid property tax replacement credit column of thisline of the reconciliation
worksheet must be the same as the amount in the homestead credit column of Line 39, Section A-1 of
the Apportionment Shest.

The amounts for this line can be found on the 17TC Summary. Please see the Form 17TC Summary
indructions for the ingtructions to determining the taxing digtrict amounts for this line of the reconciliation
workshest.

Taxing District Worksheet
Line9.) Settlement Adjustment

If thereis an adjustment in the homestead credit column on Line 41, Section A-1 of the Apportionment
Shest, then there must be an entry on thisline of the reconciliation worksheet. The amount in the tota
homestead credit and resdentia property tax replacement credit column of this line of the reconciliation
worksheet must be the same as the amount in the homestead credit column of Line 41, Section A-1 of
the Apportionment Sheet. The amount on this line of the reconciliation worksheet is dlocated to the
types of homestead credit and, if applicable, residentia property tax replacement credit based on the
credit rates.

Thedlocation is done by first determining the total of the homestead credit rates and, if applicable, the
total of the homestead credit rates and the residentia property tax replacement credit rates.

The next step isto cadculate an dlocation factor by dividing the amount to be dlocated by the tota of
the credit rates.

Thethird step isto multiply the alocation factor times each of the credit rates to get the amount for each
credit.

Thefind step isto determine if arounding adjustment needs to be made to one of the individua credit
amounts and that is done by verifying that the tota of the individud credit amounts equd the origind
totd and if they don’t then adjust one of the individua credit amounts by the difference.
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Please see the Certificate of Error Summary ingtructions for an example of alocating an amount
between credits.

STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line 10.) Total deductions

Thisline of State and Loca Homestead Credit and Residentiad Property Tax Replacement Credit
Reconciliation Worksheet isthe tota of lines 7 through 9. The eectronic soreadsheet contains a
formulathat caculatesthisline.

The amount on this line of the Taxing District Worksheet does not directly relate to aline of the
Apportionment Sheet.

Taxing District Worksheet
Line 11.) Net amount duefor the year

Thisline of State and Loca Homestead Credit and Residential Property Tax Replacement Credit
Reconciliation Worksheet isline 6 minusline 10. The eectronic soreadsheet contains a formula that
cdculaesthisline.

The amount on thisline of the Taxing Didtrict Worksheet does not directly relate to aline of the
Apportionment Sheset.

Taxing District Worksheet

Line12) Less: HEA1001 State HSC, COIT HSC, CEDIT HSC, CEDIT Resdential PTRC,
LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT) Resdential PTRC included in
June Settlement

The amounts for this line are the June Settlement homestead credit and residentia property tax
replacement credit amounts. The amount in the total homestead credit and residentia property tax
replacement credit column of thisline of the reconciliation worksheet must be the same as the amount in
the homestead credit column of Line 36, Section A-1 of the Apportionment Shest.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line 13.) Net amount due this Settlement

Thisline of State and Loca Homestead Credit and Residential Property Tax Replacement Credit
Reconciliation Worksheet isline 11 minusline 12. The eectronic soreadsheet contains aformula that
cdculaesthisline.

The amount in the total homestead credit and residentia property tax replacement credit column of this
line of the reconciliation worksheet must be the same as the amount in the homestead credit column of
Line 43, Section A-1 of the Apportionment Sheet.

Taxing District Worksheet

Line14.) Less: HEA1001 State HSC, COIT HSC, CEDIT HSC, CEDIT Resdential PTRC,
LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT) Resdential PTRC included in
county treasurer certification for December Settlement

The amounts entered on this line are the breakdown of the December Settlement homestead credit and
resdentia property tax replacement amounts certified by the county treasurer on the County
Treasurer’ s Certificate of Tax Collections Form 49TC.

The amount in the total homestead credit and residentia property tax replacement credit column of this
line of the reconciliation worksheet must be the same as the amount in Column 5 of the Treasurer’s
Certificate of Tax Collections Form 49TC.

Taxing District Worksheet

Line 15.) Additional needed, or (excess) State, HEA1001 State HSC, COIT HSC, CEDIT
HSC, CEDIT Reddential PTRC, LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT)
Residential PTRC before omitted homestead credit refunds

Thisline of State and Local Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet isline 13 minusline 14. The eectronic soreadsheet contains aformula that
cdculaesthisline.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet

Line 15.) Additional needed, or (excess) State, HEA1001 State HSC, COIT HSC, CEDIT
HSC, CEDIT Resdential PTRC, LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT)
Residential PTRC before omitted homestead credit refunds (continued)

The amounts on this line represent the additiona or excess homestead credit and residentia property tax
replacement credit at December Settlement before adding omitted homestead credit and residentia
property tax replacement credit refunds.

Positive amounts indicate additional homestead credit or residentid property tax replacement credit
needed before the addition of omitted homestead credit refunds.

Negative amounts indicate excess homestead credit or residential property tax replacement credit
before the addition of omitted homestead credit refunds.

Theamountson thisline are the amountsfor Columns22 through 28 of the County
Treasurer’s Certificate of Tax Collections Form 49TC.

The amount in the total homestead credit and residential property tax replacement credit
column of thisline of the reconciliation worksheet must be the sasme asthe amount in Column 21 of
the Treasurer’ s Certificate of Tax Collections Form 49TC.

Taxing District Worksheet
Line 16.) Add: Omitted homestead credit refunds (From Form 17HC Summary)

On thisline enter the taxing didtrict tota's from the Form 17HC Summary.

Please see the Form 17HC Summary ingructions for the indructions to determining the taxing district
amountsfor thisline of the reconciliation worksheet.

Taxing District Worksheet

Line 17.) Additional needed, or (excess) State, HEA1001 State HSC, COIT HSC, CEDIT
HSC, CEDIT Resdential PTRC, LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT)
Resdential PTRC after omitted homestead credit refunds

Thisline of State and Loca Homestead Credit and Residentiad Property Tax Replacement Credit
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Reconciliation Worksheet isline 15 plusline 16. The eectronic spreadsheet contains a formula that
cdculaesthisline.
STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet

Line 17.) Additional needed, or (excess) State, HEA1001 State HSC, COIT HSC, CEDIT
HSC, CEDIT Reddential PTRC, LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT)
Resdential PTRC after omitted homestead credit refunds (continued)

The amounts on this line represent the additiona or excess homestead credit and residentia property tax
replacement credit at December Settlement after adding omitted homestead credit and residentia
property tax replacement credit refunds.

Pogitive amounts indicate additional homestead credit or resdentia property tax replacement credit
needed after the addition of omitted homestead credit refunds.

Negative amounts indi cate excess homestead credit or resdential property tax replacement credit after
the addition of omitted homestead credit refunds.

Summary Worksheet Instructions

Theamountsin state homestead credit column of the Summary Worksheet will bethe
amounts for State Homestead Credit Column of the Settlement of State Property Tax
Replacement Credit and State Homestead Credit Form 105A. But before the amountsin the
state homestead credit column of the Summary Worksheet are used for the Form 105A dl of the
following must true about the Summary Worksheet.

On each line of the Summary Worksheet the amount in the proof of homestead credit and
residential property tax replacement credit column must be 0.00. If there isan amount other than
0.00 in the proof column on any line of the Summary Worksheet, then the amounts on that same line on
one or more of the Taxing Digtrict Worksheets are incorrect. The amounts on the Taxing Didrict
Worksheet or Taxing District Worksheets must be resolved.

The amount in the total homestead credit and residentid property tax replacement credit column of the
Summary Worksheet must agree with the amount in the homestead credit column of the Settlement
Sheset asfollows.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Summary Wor ksheet

Line 1.) Homestead Credit and Residential PTRC amountsfrom Columns 11 through 16,
Section 5 of the Abstract.

The amount in the total homestead credit and residentid property tax replacement column on thisline of
the Summary Worksheet must agree with the homestead credit amount on Line 3, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentiad property
tax replacement column on thisline of one or more of the Taxing District Worksheet mugt not agree
with the homestead credit amount on Line 3, Section A-1 of the Taxing Didrict’s Apportionment
Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Worksheet
Line2.) Abstract adjustment

The amount in the total homestead credit and residentid property tax replacement column on this line of
the Summary Worksheet must agree with the homestead credit amount on Line 7, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentiad property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 7, Section A-1 of the Taxing Digtrict’ s Apportionment
Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Worksheset
Line 3.) Add credit due on: General Property Tax

The amount in the tota homestead credit and resdentia property tax replacement column on thisline of
the Summary Worksheet must agree with the homestead credit amount on Line 10, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentid property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 10, Section A-1 of the Taxing Didrict’s Apportionment
Sheet. The Taxing Digtrict Worksheet problem must be resolved.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Summary Worksheset
Line4.) Add credit due on: Mobile Home Tax

The amount in the total homestead credit and residentid property tax replacement column on this line of
the Summary Worksheet must agree with the homestead credit amount on Line 11, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentid property
tax replacement column on thisline of one or more of the Taxing District Worksheet must not agree
with the homestead credit amount on Line 11, Section A-1 of the Taxing Didrict’s Apportionment
Sheet. The Taxing Digtrict Worksheet problem must be resolved.

Summary Wor ksheet
Line5.) Add: Delinquent tax recharged

The amount in the total homestead credit and resdentid property tax replacement column on this line of
the Summary Worksheet must agree with the homestead credit amount on Line 18, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and resdentia property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 18, Section A-1 of the Taxing Didrict's Apportionment
Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Worksheset
Line6.) Total charges

The amount in the total homestead credit and residentid property tax replacement column on this line of
the Summary Worksheet must agree with the homestead credit amount on Line 21, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentid property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 21, Section A-1 of the Taxing Didrict’s Apportionment
Sheet. The Taxing Digtrict Worksheet problem must be resolved.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Summary Worksheset
Line7.) Less Certificate of errorsissued during year (From Certificate of Error Summary)

The amount in the total homestead credit and residentid property tax replacement column on this line of
the Summary Worksheet must agree with the homestead credit amount on Line 33, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentid property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 33, Section A-1 of the Taxing Didrict’s Apportionment
Sheet. The Taxing Digtrict Worksheet problem must be resolved.

Summary Wor ksheet
Line8.) Less: Erroneoustax refunded (From Form 17TC Summary)

The amount in the total homestead credit and residentid property tax replacement column on this line of
the Summary Worksheet must agree with the homestead credit amount on Line 39, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the totd homestead crediit and resdentid property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 39, Section A-1 of the Taxing Didtrict’s Apportionment
Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Worksheset
Line9.) Settlement Adjustment

The amount in the total homestead credit and residentid property tax replacement column on this line of
the Summary Worksheet must agree with the homestead credit amount on Line 41, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentid property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 41, Section A-1 of the Taxing Didrict’s Apportionment
Sheet. The Taxing Digtrict Worksheet problem must be resolved.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Summary Worksheset
Line 10.) Total deductions

The amount on this line of the Summary Worksheet does not directly relate to aline of the Settlement
Sheset.

Summary Wor ksheet
Line 11.) Net amount due for the year

The amount on thisline of the Summary Worksheet does not directly relate to aline of the Settlement
Shest.

Summary Worksheset
Line12.)) Less: HEA1001 State HSC, COIT HSC, CEDIT HSC, CEDIT Resdential PTRC,

LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT) Residential PTRC included in
June Settlement

The amount in the total homestead credit and residentid property tax replacement column on this line of
the Summary Worksheet must agree with the homestead credit amount on Line 36, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentid property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 36, Section A-1 of the Taxing Didtrict’s Apportionment
Sheet. The Taxing Digtrict Worksheet problem must be resolved.

Summary Wor ksheet
Line 13.) Net amount due this Settlement

The amount in the tota homestead credit and residentia property tax replacement column on thisline of
the Summary Worksheet must agree with the homestead credit amount on Line 43, Section A-1 of the
Settlement Sheet. If it does not, then the amount in the total homestead credit and residentia property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the homestead credit amount on Line 43, Section A-1 of the Taxing Didrict's Apportionment
Sheet. The Taxing Digtrict Worksheet problem must be resolved.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Summary Worksheset

Line14.) Less: HEA1001 State HSC, COIT HSC, CEDIT HSC, CEDIT Resdential PTRC,
LOIT (CAGIT or COIT)HSC and LOIT (CAGIT or COIT) Resdential PTRC included in
county treasurer certification for December Settlement

The amount in the total homestead credit and residentia property tax replacement credit column of this
line of the Summary Worksheet must be the same as the tota of Column 5 of the Treasurer’s Certificate
of Tax Collections Form 49TC. If it is not the same, then the amount in the total homestead credit and
resdentid property tax replacement column on this line of one or more of the Taxing District Worksheet
must not agree with homestead credit amount in Column 5 of the Treasurer’ s Certificate of Tax
Collections Form 49TC. The Taxing District Worksheet problem must be resolved.

Summary Wor ksheet

Line 15.) Additional needed, or (excess) State, HEA1001 State HSC, COIT HSC, CEDIT
HSC, CEDIT Residential PTRC, LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT)
Residential PTRC before omitted homestead credit refunds

The amounts on this line represent the additiona or excess homestead credit and residentia property tax
replacement credit at December Settlement before adding omitted homestead credit and residentia
property tax replacement credit refunds. Positive amounts indicate additional homestead credit or
resdentia property tax replacement credit needed before the addition of omitted homestead credit
refunds. Negative amounts indicate excess homestead credit or resdentia property tax replacement
credit before the addition of omitted homestead credit refunds.

The amounts on thislineof the Summary Worksheet must be the same as the totals of
Columns 22 through 28 of the County Treasurer’s Certificate of Tax Collections Form 49T C.
If the amounts on this line are not the same as the totals of Columns 22 through 28 of the County
Treasurer’ s Certificate of Tax Collections Form 49TC, then the amounts on this line of one or more of
the Taxing Didrict Worksheet must not agree with the amounts in Columns 22 through 28 of the County
Treasurer’ s Certificate of Tax Collections Form 49TC. The Taxing District Worksheet problem must
be resolved.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Summary Worksheset

Line 15.) Additional needed, or (excess) State, HEA1001 State HSC, COIT HSC, CEDIT
HSC, CEDIT Residential PTRC, LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT)
Residential PTRC before omitted homestead credit refunds (continued)

The amount in the total homestead credit and residentia property tax replacement credit column of this
line of the Summary Worksheet must be the same as the totd of Column 21 of the Treasurer’s
Certificate of Tax Collections Form 49TC. If the amount in the total homestead credit and resdentia
property tax replacement credit column on thisline of the Summary Worksheet is not the same asthe
total of Column 21 of the County Treasurer’ s Certificate of Tax Collections Form 49TC, then the
amount in the total homestead credit and residentia property tax replacement credit column on thisline
of one or more of the Taxing District Worksheet must not agree with the amount in Column 21 of the
County Treasurer’s Certificate of Tax Collections Form 49TC. The Taxing Didtrict Worksheet
problem must be resolved.

Summary Worksheset
Line 16.) Add: Omitted homestead credit refunds (From Form 17HC Summary)

The amounts on thisline of the Summary Worksheet must be the same as the totals of the Form 17HC
Summary. If the amounts on this line are not the same asthe totas of Form 17HC Summary, then the
amounts on this line of one or more of the Taxing Didtrict Worksheet must not agree with the taxing
digtrict amounts on the Form 17HC Summary. The Taxing Didrict Worksheet problem must be
resolved.

A quietus without a check to the county general fund must be prepared at the December
Settlement for the amount in the total homestead credit and residential property tax
replacement credit column of the Summary Worksheet.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

Summary Wor ksheet

Line 17.) Additional needed, or (excess) State, HEA1001 State HSC, COIT HSC, CEDIT
HSC, CEDIT Reddential PTRC, LOIT (CAGIT or COIT) HSC and LOIT (CAGIT or COIT)
Residential PTRC after omitted homestead credit refunds

The amounts on this line of the Summary Worksheet represent the additiona or excess homestead
credit and resdentia property tax replacement credit at December Settlement after adding omitted
homestead credit and residentia property tax replacement credit refunds. Positive amounts indicate
additional homestead credit or residentia property tax replacement credit needed after the addition of
omitted homestead credit refunds. Negative amounts indicate excess homestead credit or residentia
property tax replacement credit after the addition of omitted homestead credit refunds.

State Homestead Credit Column

Please read the Settlement of State Property Tax Replacement Credit and State Homestead Credit
Form 105A for Line 17 ingructions. The amounts in the State Homestead Credit column on the
Summary Worksheet of the State and Local Homestead Credit and Residentia Property Tax
Replacement Credit Reconciliation Worksheet are the amounts for the State Homestead Credit column
of the Form 105A. The treasurer will need the taxing district breskdown of Column 22 of the 49TC.

HEA1001 State Homestead Credit Column

If thereis a positive amount in the HEA1001 State Homestead Credit column, then a check must be
written to the county treasurer from the HEA 1001 State Homestead Credit Fund to give the treasurer
the additional HEA1001 State Homestead Credit the treasurer needs for the December Settlement.
The county treasurer will post the check without a quietus to tax collections on the treasurer’ s cash
book.

If there is a negative amount in the HEA1001 State Homestead Credit column, then a quietus without a
check to the HEA 1001 State Homestead Credit Fund must be prepared to quietus the excess
HEA1001 State Homestead Credit to the fund.

For the check or the quietus, whichever is applicable, the treasurer will need the taxing didtrict
breakdown of Column 23 of the County Treasurer’ s Certificate of Tax Collections Form 49TC and, if
applicable, the taxing digtrict worksheet amounts of the HEA 1001 State Homestead Credit column of
Line 16 of the reconciliation workshest.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

The balance in the HEA1001 State Homestead Credit Fund after the December Settlement carries
forward to next year and is used dong with next year’ s HEA 1001 State Homestead Credit distribution
to calculate next year’ sHEA 1001 State Homestead Credit rate.

COIT Homestead Credit Column

If there isapodtive amount in the COIT Homestead Credit column, then a check must be written to the
county treasurer from the COIT Homestead Credit Fund to give the treasurer the additiona COIT
Homestead Credit the treasurer needs for the December Settlement. The county treasurer will post the
check without a quietus to tax collections on the treasurer’ s cash book.

If there is anegative amount in the COIT Homestead Credit column, then a quietus without a check to
the COIT Homestead Credit Fund must be prepared to quietus the excess COIT Homestead Credit to
the fund.

For the check or the quietus, whichever is applicable, the treasurer will need the taxing didtrict
breakdown of Column 24 of the County Treasurer’s Certificate of Tax Collections Form 49TC and, if
gpplicable, the taxing digtrict worksheet amounts of the COIT Homestead Credit column of Line 16 of
the reconciliation worksheet.

The additiona or excess COIT Homestead Credit at December Settlement is used to adjust the
December COIT digtributions to taxing units that receive monthly COIT distributions.

CEDIT Homestead Credit Column

If there is a positive amount in the CEDIT Homestead Credit column, then a check must be written to
the county treasurer from the CEDIT Homestead Credit Fund to give the treasurer the additional
CEDIT Homestead Credit the treasurer needs for the December Settlement. The county treasurer will
post the check without a quietus to tax collections on the treasurer’ s cash book.

If there is a negative amount in the CEDIT Homestead Credit column, then a quietus without a check to
the CEDIT Homestead Credit Fund must be prepared to quietus the excess CEDIT Homestead Credit
to the fund.

For the check or the quietus, whichever is gpplicable, the treasurer will need the taxing district
breakdown of Column 25 of the County Treasurer’ s Certificate of Tax Collections Form49TC and, if
goplicable, the taxing district worksheet amounts of the CEDIT Homestead Credit column of Line 16 of
the reconciliation worksheet.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

The bdance in the CEDIT Homestead Credit Fund after the December Settlement carries forward to
next year and is used dong with next year's CEDIT Homestead Credit distribution to caculate next
year’s CEDIT Homestead Credit rate.

CEDIT Residential Property Tax Replacement Credit Column

If there is a positive amount in the CEDIT Resdentid Property Tax Replacement Credit column, then a
check must be written to the county treasurer from the CEDIT Residentiad Property Tax Replacement
Credit Fund to give the treasurer the additional CEDIT Residentia Property Tax Replacement Credit
the treasurer needs for the December Settlement. The county treasurer will post the check without a
quietus to tax collections on the treasurer’ s cash book.

If there is a negative amount in the CEDIT Residentid Property Tax Replacement Credit column, then a
quietus without a check to the CEDIT Residentid Property Tax Replacement Credit Fund must be
prepared to quietus the excess CEDIT Residentia Property Tax Replacement Credit to the fund.

For the check or the quietus, whichever is gpplicable, the treasurer will need the taxing didtrict
breakdown of Column 26 of the County Treasurer’s Certificate of Tax Collections Form 49TC and, if
gpplicable, the taxing district worksheet amounts of the CEDIT Residentia Property Tax Replacement
Credit column of Line 16 of the reconciliation workshest.

The bdance inthe CEDIT Residentid Property Tax Replacement Credit Fund after the December
Settlement carries forward to next year and is used dong with next year’s CEDIT Residential Property
Tax Replacement Credit didtribution to caculate next year’s CEDIT Residentiad Property Tax
Replacement Credit rate.

LOIT (CAGIT or COIT) Homestead Credit Column

If thereis apogtive amount inthe LOIT (CAGIT or COIT) Homestead Credit column, then a check
must be written to the county treasurer from the LOIT (CAGIT or COIT) Homestead Credit Fund to
givethe treasurer the additiond LOIT (CAGIT or COIT) Homestead Credit the treasurer needs for the
December Settlement. The county treasurer will post the check without a quietus to tax collections on
the treasurer’ s cash book.

If there is a negative amount inthe LOIT (CAGIT or COIT) Homestead Credit column, then a quietus
without a check tothe LOIT (CAGIT or COIT) Homestead Credit Fund must be prepared to quietus
the excess LOIT (CAGIT or COIT) Homestead Credit to the fund.
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STATE AND LOCAL HOMESTEAD CREDIT AND RESIDENTIAL PROPERTY TAX
REPLACEMENT CREDIT RECONCILIATION WORKSHEET
(Continued)

For the check or the quietus, whichever is gpplicable, the treasurer will need the taxing digtrict
breakdown of Column 27 of the County Treasurer’s Certificate of Tax Callections Form 49TC and, if
goplicable, the taxing district worksheet amounts of the LOIT (CAGIT or COIT) Homestead Credit
column of Line 16 of the reconciliation workshest.

LOIT (CAGIT or COIT) Homestead Credit Column (continued)

The badanceinthe LOIT (CAGIT or COIT) Homestead Credit Fund after the December Settlement
carries forward to next year and is used dong with next year’sLOIT (CAGIT or COIT) Homestead
Credit digtribution to calculate next year’sLOIT (CAGIT or COIT) Homestead Crediit rate.

LOIT (CAGIT or COIT) Resdential Property Tax Replacement Credit Column

If thereisapogitive amount inthe LOIT (CAGIT or COIT) Residentid Property Tax Replacement
Credit column, then a check must be written to the county treasurer from the LOIT (CAGIT or COIT)
Resdentia Property Tax Replacement Credit Fund to give the treasurer the additional LOIT (CAGIT
or COIT) Residentia Property Tax Replacement Credit the treasurer needs for the December
Settlement. The county treasurer will post the check without a quietus to tax collections on the
treasurer’ s cash book.

If thereis anegative amount inthe LOIT (CAGIT or COIT) Resdentia Property Tax Replacement
Credit column, then a quietus without a check to the LOIT (CAGIT or COIT) Residentiad Property Tax
Replacement Credit Fund must be prepared to quietus the excess LOIT (CAGIT or COIT) Resdentid
Property Tax Replacement Credit to the fund.

For the check or the quietus, whichever is gpplicable, the treasurer will need the taxing didtrict
breakdown of Column 28 of the County Treasurer’s Certificate of Tax Collections Form 49TC and, if
applicable, the taxing district worksheet amounts of the LOIT (CAGIT or COIT) Resdentid Property
Tax Replacement Credit column of Line 16 of the reconciliation workshest.

Thebdanceinthe LOIT (CAGIT or COIT) Resdentiad Property Tax Replacement Credit Fund after
the December Settlement carries forward to next year and is used along with next year’sLOIT (CAGIT
or COIT) Resdentid Property Tax Replacement Credit distribution to caculate next year’sLOIT
(CAGIT or COIT) Residentid Property Tax Replacement Credit rate.
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET

The State and Loca LOIT Property Tax Replacement Credit Reconciliation Worksheet is an electronic
Spreadsheet provided by the auditor of state’ s office. The State and Loca LOIT Property Tax
Replacement Credit Reconciliation Worksheet is used to determineif additiond state property tax
replacement credit and locad LOIT property tax replacement credit is needed at December Settlement,
or if thereisan excess of state property tax replacement credit and local LOIT property tax
replacement credit at December Settlement. The need for additional state and/or loca property tax
replacement credit credit, or the existence of excess state and/or local property tax replacement credit
must be determined separately. The reason is additional state property tax replacement credit will be
sent to the county by the state and excess state property tax replacement credit will be sent to the sate
by the county and additiond locd LOIT property tax replacement credit will be disbursed to the county
treasurer fromtheloca LOIT property tax replacement credit fund and excessloca LOIT property tax
replacement credit will be quietusto thelocal LOIT property tax replacement credit fund. The State and
Locad LOIT Property Tax Replacement Credit Reconciliation Worksheet accomplishes the separate
reconciliation of state and local LOIT property tax replacement credit.

The Stateand Local LOIT Property Tax Replacement Credit Reconciliation Worksheet is
only completed by all countieswho have adopted LOIT PTRC (Benton, Carrall, Fayette,
Fulton, Jasper, Miami, Montgomery, Morgan, Parke, Pulaski, Steuben, Wabash and Warren
Counties)

Following are ingructions to completing the State and Loca LOIT Property Tax Replacement Credit
Reconciliation Workshest.

Within the State and Loca LOIT Property Tax Replacement Credit Reconciliation Worksheet
electronic spreadsheet there is a separate worksheet for each taxing district and a summary worksheet
that totals the amounts entered to each of taxing district worksheets. The first worksheet isthe
Summary Worksheet followed by the taxing district workshests.

The only entry to be made to the Summary Worksheet is the “ County Name’ and December Settlement
“Tax Year”. You must enter the county name and tax year. The remaining items on the Summary
Worksheet are totals of the amounts entered on the taxing district worksheets and the amounts on the
Summary Worksheset are created by formulas contained in the Summary Worksheet.

The Taxing Digtrict Worksheset tabs of the State and Loca LOIT Property Tax Replacement Credit
Reconciliation Worksheet € ectronic spreadsheet sent to your county by the auditor of state does not
contain your county’ s taxing didtrict names, but you may insert the your taxing district names by:

Right dlicking on the tab

Sdect Rename

Then type the taxing digtrict name
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Following are ingructions to the entries to be made to each taxing district worksheet. Following these
indructionsis a discusson of the Summary Worksheet of the State and Local LOIT Property Tax
Replacement Credit Reconciliation Worksheet and use of the amounts on the Summary Worksheset.

Taxing District Worksheet I nstructions
On the “Taxing Didrict Name’ line enter the name of the taxing digtrict.

On most lines of the worksheet the amount in the totd state and local LOIT property tax replacement
credit column must agree with the amount in the property tax replacement credit column on aline on the
Apportionment Sheet. In the following ingtructions | have indicated where gpplicable the line of the
Apportionment Sheet that the amount in the total state and local LOIT property tax replacement credit
column must agree with the amount in the property tax replacement credit column of the Apportionment
Shest.

On each line of the worksheet there is aproof of state and local LOIT property tax replacement credit
column. The purpose of the proof of state and local LOIT property tax replacement credit columnisto
verify tha the totd of the amounts entered in the state and local LOIT property tax replacement
columns equd the amount entered in the total state and local LOIT property tax replacement credit
column. You will not enter an amount in the proof of state and local LOIT property tax replacement
credit column because the column contains a formula that subtracts the amounts entered in the state and
local LOIT property tax replacement credit columns from the amount entered in the totd state and local
LOIT property tax replacement credit column. If the proof column equas 0.00, then the amounts
entered in state and local LOIT property tax replacement credit columns do equa the amount entered
inthetotd state and local LOIT property tax replacement credit column. A vaue of 0.00 in the proof
column indicates that the amounts entered on the line appear to be correct. If the proof column does
not equa 0.00, then one or more of the amounts entered on the lineis not correct. The problem must
be resolved before you can continue with the worksheet.

Taxing District Wor ksheet
Linel) Local LOIT PTRC amounts (including TIF) from Column 10, Section 5 of the
Abstract.

The amounts for this line come directly from the Abgract. Thetotd state and local LOIT property tax
replacement credit on this line must agree with the property tax replacement credit amount on Line 3,
Section A-1, property tax replacement column of the Apportionment Shest.
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line2.) Abstract adjustment

If there is an adjustment in the property tax replacement credit column on Line 7, Section A-1 of the
Apportionment Shest, then there must be an entry on this line of the reconciliation workshest.

Theamount in thetotal state and local LOIT property tax replacement credit column of thisline of the
reconciliation worksheet must be the same as the amount in the property tax replacement credit column
of Line 7, Section A-1 of the Apportionment Shest.

The amount on this line of the reconciliation worksheet will only reflect locd LOIT property tax
replacement credit since there is no Sate property tax replacement credit in tax year 2008 payable
20009.

Taxing District Worksheet
Line 3.) Add credit due on: General Property Tax

The state and local LOIT property tax replacement credit on added property tax chargesis entered on
thisline and the amount in the totd state and local LOIT property tax replacement credit column of this
line of the reconciliation worksheet must be the same as the amount in the property tax replacement
credit column of Line 10, Section A-1 of the Apportionment Sheet.

An analysis of the added property tax charges that have property tax replacement credit will have to be
made to determine the tax years of the added charges because the dlocation of property tax
replacement credit between state and local LOIT property tax replacement credit will be based on each
tax year’s property tax replacement credit rates.

All of the property tax replacement credit on tax charges added for taxes prior to 2007 pay 2008 is
state property tax replacement and there is no need to caculate an dlocation between state and local
LOIT property tax replacement credit. However, the 2007 pay 2008 taxes charges will have to be
allocated between state and local LOIT property tax replacement credit.

Once the 2007 pay 2008 group has beenidentified the next step isto determine for the 2007 pay 2008
group the tota of the property tax replacement credit on tax charges for non-business property and the
tota of the property tax replacement credit on tax charges for business property. The reason the 2007
pay 2008 group must be separated between non-business and businessisthat the total property tax
replacement is different on non-business and business property
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

The first step to dlocating the non-business property tax replacement on the 2007 pay 2008 added tax
charges totd isto divide the tota amount to be dlocated by the total nonbusiness property tax
replacement credit rate to get an dlocation factor.

The second gep isto multiply the alocation factor times the state non-business property tax
replacement credit rate to get the state property tax replacement credit amount.

Next multiply the dlocation factor timesthe loca LOIT property tax replacement credit rate to get the
local LOIT property tax replacement credit amount.

The next sep isto determineif arounding adjustment needs to be made to one of the amounts and that
is done by verifying thet the total of the two amounts equa the origina total and if the two amounts are
not the same then adjust one of the amounts by the difference.

Use the same steps to alocate the business property tax replacement credit amount

After the non-business and the business property tax replacement credit amounts have been alocated
between state and local LOIT property tax replacement credit add the state non-business and business
amounts together to get the total State property tax replacement credit for 2007 pay 2008 and add the
loca LOIT nontbusiness and business amounts together to get thetota locd LOIT property tax
replacement credit for 2007 pay 2008.

All of the property tax replacement credit charges for 2008 pay 2009 are LOIT property tax
replacement credit Snce there no longer is Sate property tax replacement credit in 2008 pay 20009.

Please see the Certificate of Error Summary ingtructions for an example of alocating an amount
between credits.

The fina step to get the amounts for Line 3 of the State and Local LOIT Property Tax Replacement
Credit Reconciliation Worksheet isto add together the amounts for each tax year. Thetotalsfor dl
years will be the amountsfor Line 3.

Taxing District Worksheet
Line4.) Add credit due on: Mobile Home Tax

The state and local LOIT property tax replacement credit on mobile home tax chargesis entered on this
line and the amount in the total state and local LOIT property tax replacement credit column of thisline
of the reconciliation worksheet must be the same as the amount in the property tax replacement credit
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column of Line 11, Section A-1 of the Apportionment Shest.

STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

An andysis of the mobile home tax charges will have to be made to determine the tax years of the
mobile home tax charges because the alocation of property tax replacement credit between state and
locd LOIT property tax replacement credit will be based on each tax year’ s property tax replacement
credit rates.

For the December 2009 Settlement only the 2007 pay 2008 mohile home tax charges will have to be
allocated between state and loca LOIT property tax replacement credit because no county had LOIT
property tax replacement credit prior to 2007 pay 2008. Also for 2008 pay 2009 thereisonly LOIT
property tax replacement credit in those counties who adopted a LOIT property tax replacement credit.
All of the property tax replacement credit on mobile home tax charges for taxes prior to 2007 pay
2008 is state property tax replacement and there is no need to calculate an alocation between state and
locd LOIT property tax replacement credit.

The first step to alocating the 2007 pay 2008 mobile home property tax replacement credit isto divide
the total amount to be dlocated by the total non-business property tax replacement credit rate to get an
dlocation factor.

The second step isto multiply the alocation factor times the state non-business property tax
replacement credit rate to get the state property tax replacement credit amount.

Next multiply the dlocation factor timesthelocal LOIT property tax replacement credit rate to get the
local LOIT property tax replacement credit amount.

The next step isto determine if arounding adjustment needs to be made to one of the amounts and that
is done by verifying that the tota of the two amounts equa the origina total and if the two amounts are
not the same then adjust one of the amounts by the difference.

Please see the Certificate of Error Summary ingtructions for an example of alocating an amount
between credits.

Thefind step to get the amountsfor Line 4 of the State and Loca LOIT Property Tax Replacement
Credit Reconciliation Worksheet isto add together the amounts for each tax year. Thetotasfor dl
years will be the amountsfor Line 4.
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line5.) Add: Delinquent tax rechar ged

The state and loca LOIT property tax replacement credit on delinquent tax recharges is entered on this
line and the amount in the totd state and loca LOIT property tax replacement credit column of thisline
of the reconciliation worksheet must be the same as the amount in the property tax replacement credit
column of Line 18, Section A-1 of the Apportionment Sheet.

Sincethisline of the reconciliation worksheet isfor property tax replacement credit on ddinquent tax
recharges al of the property tax replacement credit for delinquent taxes recharged prior to 2007 pay
2008 should be gtate property tax replacement credit sSince no county had loca LOIT property tax
replacement credit.

However, the 2007 pay 2008 delinquent taxes recharged will have to be alocated between state and
loca LOIT property tax replacement credit.

Once the 2007 pay 2008 group has been identified the next step is to determine for the 2007 pay 2008
group the tota of the property tax replacement credit on tax charges for non-business property and the
total of the property tax replacement credit ontax charges for business property. The reason the 2007
pay 2008 group must be separated between non-business and businessisthat the total property tax
replacement is different on non-business and business property

Thefirgt step to dlocating the non-business property tax replacement on the 2007 pay 2008 added tax
chargestotd isto divide the total amount to be alocated by the total nonbusiness property tax
replacement credit rate to get an dlocation factor.

The second step is to multiply the alocation factor times the state non-business property tax
replacement credit rate to get the Sate property tax replacement credit amount.

Next multiply the alocation factor timesthe local LOIT property tax replacement credit rate to get the
loca LOIT property tax replacement credit amount.

The next step isto determine if arounding adjustment needs to be made to one of the amounts and that
is done by verifying that the tota of the two amounts equa the origina total and if the two amounts are
not the same then adjust one of the amounts by the difference.
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Use the same steps to dlocate the business property tax replacement credit amount .

Please see the Certificate of Error Summary ingtructions for an example of alocating an amount
between credits.

STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line5.) Add: Ddlinquent tax recharged (continued)

The final step to get the amounts for Line 5 of the State and Loca LOIT Property Tax Replacement
Credit Reconciliation Worksheet isto add together the amounts for each tax year. Thetotalsfor dl
years will be the amountsfor Line5.

Taxing District Worksheet
Line6.) Total charges

Thisline of State and Locd LOIT Property Tax Replacement Credit Reconciliation Worksheet isthe
totd of lines 1 through 5. The dectronic oreadsheet contains aformulathat caculatesthisline.

Theamount in thetotal state and local LOIT property tax replacement credit column on thisline of the
reconciliation worksheet must agree with the amount in property tax replacement credit column of Line
21 of Section A-1 of the Apportionment Sheet.

Taxing District Worksheet
Line7.) Less. Certificate of errorsissued during year (From Certificate of Error Summary)

On thisline enter the taxing didtrict totals from the Certificate of Error Summary. The amount in the total
state and loca LOIT property tax replacement credit column of this line of the reconciliation worksheet
must be the same as the amount in the property tax replacement credit column of Line 33, Section A-1
of the Apportionment Shest.

The amounts for the line can be found on the Certificate of Error Summary. Please see the Certificate
of Error Summary ingtructions for the ingtructions to determining the taxing didtrict amounts for thisline
of the reconciliation worksheet.

Taxing District Worksheet
Line8.) Less. Erroneoustax refunded (From Form 17TC Summary)

On thisline enter the taxing digtrict totals from the Form 17TC Summary. The amount in thetotal state

December 2009 Settlement Instructions
90



and local LOIT property tax replacement credit column of this line of the reconciliation worksheet must
be the same as the amount in the property tax replacement credit column of Line 39, Section A-1 of the
Apportionment Shest.

STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

The amounts for thisline can be found on the 17TC Summary. Please seethe Form 17TC Summary
ingructions for the indructions to determining the taxing district amounts for this line of the reconciliation
workshest.

Taxing District Worksheet
Line9.) Settlement Adjustment

If there is an adjustment in the property tax replacement credit column on Line 41, Section A-1 of the
Apportionment Shest, then there must be an entry on this line of the reconciliation workshest.

Theamount in thetotal state and local LOIT property tax replacement credit column of thisline of the
reconciliation worksheet must be the same as the amount in the property tax replacement credit column
of Line 41, Section A-1 of the Apportionment Sheet.

The amount on thisline of the reconciliation worksheet is alocated between state and local LOIT
property tax replacement credit based on the credit rates.

The dlocation is done by firgt determining the tota of the property tax replacement credit rates. The
next step isto caculate an alocation factor by dividing the amount to be dlocated by thetotd of the
credit rates.

The third step isto multiply the adlocation factor times each of the credit rates to get the amount for each
credit.

Thefind gep isto determine if a rounding adjustment needs to be made to one of the individud credit
amounts and that is done by verifying that the tota of the individua credit amounts equd the origind
totd and if they don’t then adjust one of the individua credit amounts by the difference.

Please see the Certificate of Error Summary ingtructions for an example of alocating an amount
between credits.

Taxing District Worksheet
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Line 10.) Total deductions

Thisline of State and Locd LOIT Property Tax Replacement Credit Reconciliation Worksheet isthe
totd of lines 7 through 9. The dectronic oreadsheet contains aformulathat calculatesthisline.

STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

The amount on thisline of the Taxing Didtrict Worksheet does not directly relate to aline of the
Apportionment Sheet.

Taxing District Worksheet
Line 11.) Net amount duefor the year

Thisline of State and Local LOIT Property Tax Replacement Credit Reconciliation Worksheet isline 6
minus line 10. The eectronic spreadsheet contains aformula that calculatesthisline.

The amount on thisline of the Taxing Didtrict Worksheet does not directly relate to aline of the
Apportionment Sheet.

Taxing District Worksheet
Line12.) Less. State and Local LOIT Property Tax Replacement Credit included in June
Settlement

The amounts for this line are the June Settlement property tax replacement credit amounts.

Theamount in thetotal state and local LOIT property tax replacement credit column of thisline of the
reconciliation worksheet must be the same as the amount in the property tax replacement credit column
of Line 36, Section A-1 of the Apportionment Sheet.

Taxing District Worksheet
Line 13.) Net amount due this Settlement

Thisline of State and Loca LOIT Property Tax Replacement Credit Reconciliation Worksheet isline
11 minusline 12. The eectronic spreadsheet contains aformulathat caculates thisline.

The amount in thetotal state and local LOIT property tax replacement credit column of thisline of the
reconciliation worksheet must be the same as the amount in the property tax replacement credit column
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of Line 43, Section A-1 of the Apportionment Shest.
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Taxing District Worksheet
Line 14.) Less. State and Local LOIT Property Tax Replacement Credit included in county
treasurer certification for December Settlement

The amounts entered on this line are the breakdown of the December Settlement property tax
replacement amounts certified by the county treasurer on the County Treasurer’s Certificate of Tax
Collections Form 49TC.

Theamount in thetotal state and local LOIT property tax replacement credit column of thisline of the
reconciliation worksheet must be the same as the amount in Column 4 of the Treasurer’ s Certificate of
Tax Collections Form 49TC.

Taxing District Worksheet
Line 15.) Additional needed, or (excess) State and Local LOIT Property Tax Replacement
Credit

Thisline of State and Locad LOIT Property Tax Replacement Credit Reconciliation Worksheet isline
13 minusline 14. The eectronic spreadsheet contains aformulathat caculates thisline.

The amounts on this line represent the additiona or excess property tax replacement credit at December
Settlement.

Pogitive amounts indicate additional property tax replacement credit needed at December Settlement.
Negative amounts indicate excess property tax replacement credit at December Settlement.

Theamountson thisline are the amountsfor Columns17 and 18 of the County Treasurer’s
Certificate of Tax Collections Form 49TC.

Theamount inthetotal state and local LOIT property tax replacement credit column of thisline
of the reconciliation worksheat must be the same as the amount in Column 16 of the Treasurer’s
Certificate of Tax Collections Form 49TC.

December 2009 Settlement Instructions
94



STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Summary Worksheet Instructions

The amountsin state property tax replacement credit column of the Summary Wor ksheet will
be the amountsfor State Property Tax Replacement Credit Column of the Settlement of State
Property Tax Replacement Credit and State Homestead Credit Form 105A. But before the
amounts in the date property tax replacement credit column of the Summary Worksheet are used for
the Form 105A dl of the following must true about the Summary Worksheet.

On each line of the Summary Worksheet the amount in the proof of stateand local LOIT property
tax replacement credit column must be 0.00. If thereisan amount other than 0.00 in the proof
column on any line of the Summary Worksheet, then the amounts on that same line on one or more of
the Taxing Didtrict Worksheets areincorrect. The amounts on the Taxing Digtrict Worksheet or Taxing
Digtrict Worksheets must be resolved.

The amount in thetotd state and local LOIT property tax replacement credit column of the Summary
Worksheet must agree with the amount in the property tax replacement credit column of the Settlement
Sheset asfollows.

Summary Wor ksheet
Linel) Local LOIT PTRC amountsfrom Column 10, Section 5 of the Abstract.

Theamount inthetotal state and local LOIT property tax replacement column on this line of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 3, Section
A-1 of the Settlement Sheet. If it does not, then the amount in the totd state and local LOIT property
tax replacement column on this line of one or more of the Taxing Didrict Worksheet must not agree
with the property tax replacement credit amount on Line 3, Section A-1 of the Taxing Didrict’'s
Apportionment Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Wor ksheet
Line2.) Abstract adjustment

Theamount inthetotal state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 7, Section
A-1 of the Settlement Sheet. If it does not, then the amount in the totd state and local LOIT property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the property tax replacement credit amount on Line 7, Section A-1 of the Taxing Didrict’'s
Apportionment Sheet. The Taxing Didtrict Worksheet problem must be resolved.

STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
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RECONCILIATION WORKSHEET
(Continued)

Summary Wor ksheet
Line 3.) Add credit due on: General Property Tax

Theamount inthetotal state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 10, Section
A-1 of the Settlement Sheet. If it does not, then the amount in thetotd state and loca LOIT property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the property tax replacement credit amount on Line 10, Section A-1 of the Taxing Digtrict’s
Apportionment Sheet. The Taxing Digtrict Worksheet problem must be resolved.

Summary Worksheset
Line4.) Add credit due on: Mobile Home Tax

Theamount inthetotal state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 11, Section
A-1 of the Settlement Sheet. If it does not, then the amount in the total state and loca LOIT property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the property tax replacement credit amount on Line 11, Section A-1 of the Taxing Didtrict’s
Apportionment Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Wor ksheet
Line5.) Add: Delinquent tax recharged

Theamount inthetotal state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 18, Section
A-1 of the Settlement Sheet. If it does not, then the amount in thetotd state and local LOIT property
tax replacement column on thisline of one or more of the Taxing Digtrict Worksheet must not agree
with the property tax replacement credit amount on Line 18, Section A-1 of the Taxing Digtrict’s
Apportionment Sheet. The Taxing District Worksheet problem must be resolved.
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Summary Worksheset
Line6.) Total charges

Theamount inthetota state and local LOIT property tax replacement column on this line of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 21, Section
A-1 of the Settlement Sheet. If it does not, then the amount in the total state and loca LOIT property
tax replacement column on thisline of one or more of the Taxing Didrict Worksheet must not agree
with the property tax replacement credit amount on Line 21, Section A-1 of the Taxing Didtrict’s
Apportionment Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Wor ksheet
Line7.) Less Certificate of errorsissued during year (From Certificate of Error Summary)

Theamount inthetotal state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 33, Section
A-1 of the Settlement Sheet. If it does not, then the amount in the totd state and loca LOIT property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the property tax replacement credit amount on Line 33, Section A-1 of the Taxing Digtrict’s
Apportionment Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Worksheset
Line8.) Less. Erroneoustax refunded (From Form 17TC Summary)

Theamount inthetotal state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 39, Section
A-1 of the Settlement Sheet. If it does not, then the amount in thetotd state and local LOIT property
tax replacement column on this line of one or more of the Taxing Digtrict Worksheet must not agree
with the property tax replacement credit amount on Line 39, Section A-1 of the Taxing Didtrict’s
Apportionment Sheet. The Taxing District Worksheet problem must be resolved.
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Summary Worksheset
Line9.) Settlement Adjustment

Theamount inthetota state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 41, Section
A-1 of the Settlement Sheet. If it does not, then the amount in the total state and loca LOIT property
tax replacement column on thisline of one or more of the Taxing Didrict Worksheet must not agree
with the property tax replacement credit amount on Line 41, Section A-1 of the Taxing Didtrict’s
Apportionment Sheet. The Taxing Digtrict Worksheet problem must be resolved.

Summary Wor ksheet
Line 10.) Total deductions

The amount on this line of the Summary Worksheet does not directly relate to aline of the Settlement
Shest.

Summary Worksheset
Line 11.) Net amount duefor the year

The amount on thisline of the Summary Worksheet does not directly relate to aline of the Settlement
Shest.

Summary Wor ksheet
Line12) Less Stateand Local LOIT Property Tax Replacement Credit included in June
Settlement

Theamount inthetota state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 36, Section
A-1 of the Settlement Sheet. If it does not, then the amount in the total state and loca LOIT property
tax replacement column on thisline of one or more of the Taxing Didrict Worksheet must not agree
with the property tax replacement credit amount on Line 36, Section A-1 of the Taxing Didtrict’s
Apportionment Sheet. The Taxing Digtrict Worksheet problem must be resolved.
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STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT
RECONCILIATION WORKSHEET
(Continued)

Summary Worksheset
Line 13.) Net amount due this Settlement

Theamount inthetota state and local LOIT property tax replacement column on thisline of the
Summary Worksheet must agree with the property tax replacement credit amount on Line 43, Section
A-1 of the Settlement Sheet. If it does not, then the amount in the total state and loca LOIT property
tax replacement column on thisline of one or more of the Taxing Didrict Worksheet must not agree
with the property replacement credit amount on Line 43, Section A-1 of the Taxing Didrict’s
Apportionment Sheet. The Taxing Didtrict Worksheet problem must be resolved.

Summary Wor ksheet
Line14.) Less: Stateand Local LOIT Property Tax Replacement Credit included in county
treasurer certification for December Settlement

Theamount inthetotal state and local LOIT property tax replacement credit column of thisline of the
Summary Worksheet must be the same as the total of Column 4 of the Treasurer’ s Certificate of Tax
Collections Form 49TC. If it isnot the same, then the amount in the tota state and local LOIT property
tax replacement column on thisline of one or more of the Taxing Digtrict Worksheet must not agree with
the property tax replacement credit amount in Column 4 of the Treasurer’s Certificate of Tax
Collections Form 49TC. The Taxing District Worksheet problem must be resolved.

Summary Wor ksheet
Line 15.) Additional needed, or (excess) Stateand Local LOIT Property Tax Replacement
Credit

The amounts on this line represent the additiona or excess property tax replacement credit at December
Settlement. Poditive amounts indicate additiond property tax replacement credit needed at December
Settlement. Negative amounts indicate excess property tax replacement credit at December Settlement.

Theamounts on thislineof the Summary Worksheet must be the same as the totals of

Columns 17 and 18 of the County Treasurer’s Certificate of Tax Collections Form 49TC. If

the amounts on this line are not the same as the total's of Columns 17 and 18 of the County Treasurer’s

Certificate of Tax Collections Form 49TC, then the amounts on this line of one or more of the Taxing

District Worksheet must not agree with the amounts in Columns 17 and 18 of the County Treasurer’s

Certificate of Tax Collections Form 49TC. The Taxing Digtrict Worksheet problem must be resolved.
STATE AND LOCAL LOIT PROPERTY TAX REPLACEMENT CREDIT

RECONCILIATION WORKSHEET
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(Continued)

Summary Wor ksheet
Line 15.) Additional needed, or (excess) Stateand Local LOIT Property Tax Replacement
Credit (continued)

Theamount in thetotal state and local LOIT property tax replacement credit column of thisline of the
Summary Worksheet must be the same asthe total of Column 16 of the Treasurer’s Certificate of Tax
Collections Form 49TC. If the amount in thetotal state and loca LOIT property tax replacement credit
column on thisline of the Summary Worksheet is not the same asthe total of Column 16 of the County
Treasurer’s Certificate of Tax Collections Form 49TC, then the amount in the total state and local LOIT
property tax replacement credit column on thisline of one or more of the Taxing Didtrict Worksheet
must not agree with the amount in Column 16 of the County Treasurer’s Certificate of Tax Collections
Form 49TC. The Taxing District Worksheet problem must be resolved.

State Property Tax Replacement Credit Column

Please read the Settlement of State Property Tax Replacement Credit and State Homestead Credit
Form 105A for Line 15 indructions. The amounts in the State Property Tax Replacement Credit
column on the Summary Worksheet of the State and Loca LOIT Property Tax Replacement Credit
Reconciliation Worksheet are the amounts for the State Property Tax Replacement Credit column of
the Form 105A.. The treasurer will need the taxing district breakdown of Column 17 of the County
Treasurer’s Certificate of Tax Collections Form 49TC.

Local LOIT Property Tax Replacement Credit Column

If thereisapogtive amount inthe Loca LOIT Property Tax Replacement Credit column, then a check
must be written to the county treasurer from the LOIT Property Tax Replacement Credit Fund to give
the treasurer the additional LOIT Property Tax Replacement Credit the treasurer needs for the
December Settlement. The county treasurer will post the check without a quietus to tax collections on
the treasurer’ s cash book.

If thereis anegative amount in the Local LOIT Property Tax Replacement Credit column, then a
quietus without a check to the LOIT Property Tax Replacement Credit Fund must be prepared to
quietus the excess LOIT Property Tax Replacement Credit to the fund.

For the check or the quietus, whichever is applicable, the treasurer will need the taxing didtrict
breakdown of Column 18 of the County Treasurer’s Certificate of Tax Collections Form 49TC.

The balance in the LOIT Property Tax Replacement Credit Fund after the December Settlement carries
forward to next year and is used dong with next year’ s LOIT Property Tax Replacement Credit
digtribution to caculate next year's LOIT Property Tax Replacement Credit rate.
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COUNTY TREASURER'S CERTIFICATE OF TAX COLLECTIONS - FORM
49TC

A copy of the Form 49T C must be filed with the Auditor of State' s office. The 49T C must be
emailed to the Settlement Department when the Settlement isfiled.

Please provide the Treasurer with the Form 49TC electronic spreadshest as early as possible.
The Treasurer will complete Columns 1 through 7 with the actual collections.

Inthe Current and Delinquent Tax, Penaltiesand Interest Less2008 and Prior Collected
Ddinquent Tax and Penalty Column, Column 1, Section 1, the treasurer will certify the taxes
collected from taxpayers not including collections of 2008 and prior ddinquent taxes and pendties.

In the 2008 and Prior Collected Delinquent Tax and Penalty Column, Column 2, Section 1, the
treasurer will certify the 2008 and prior ddinquent tax and pendlties collected from taxpayers.

In the Property Tax Replacement Credit Column, Column 4, Section 1, the treasurer should certify
theloca LOIT (CAGIT or COIT) for property tax replacement credit, if applicable.

In the Homestead Credit Column, Column 5, Section 1, the treasurer should certify the totd of the
digtributions of the HEA1001, COIT and CEDIT homestead credits, CEDIT Residentia PTRC, locd
LOIT (CAGIT or COIT) homestead credit, and local LOIT (CAGIT or CEDIT) Residentid PTRC. If
your county had a June settlement, you will not have any amounts for HEA 1001 and CEDIT
homestead credits. Those amounts were distributed with the June settlement.

Column 6 isthe tota of Columns 3 through 5.

In the Excess (Surplus) Tax Column, Column 7, Section 1, the treasurer will certify surplus tax
collections.

The Auditor’s part of the 49T C iscompleted asfollows:
Col. 8, Tax Penaltiesand Interest

= Theamount inthe Net Tax Penalty and I nterest column of Line 43, Net Property Tax
for Apportionment line, of the Apportionment Sheet Section A-1.

Also, Column 8 should equa Column 3 of the Form 49TC less the total deductions before
gpportionment, Line 42 of the Apportionment Sheet, Section A-1. Thisamount includes
amounts refunded to taxpayers (amounts on the Certificate of Tax Refunds Form 17TC),
state portion of 2008 & prior delinquencies collected, and other settlement adjustment
amounts.
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FORM 49TC - TREASURER’'S CERTIFICATE OF TAX COLLECTIONS
(Continued)

Col. 8, Tax Penaltiesand Interest (continued)

If the treasurer included surplus tax collectionsin Column 1 or 2 of the Form 49TC, then
Column 8 will dso be less than Column 3 by the amount of the surplus tax collected.

Coal. 9, Property Tax Replacement Credit

= Theamount in the Property Tax Replacement Credit column of Line 43, Net Property
Tax for Apportionment line, of the Apportionment Sheet Section A-1.

If acounty does not have LOIT PTRC and there is state replacement credit on the Form
17TC, then Column 9 will be a negetive amount.

Col. 10, Homestead Credit

= Theamount in the Homestead Credit column of Line43, Net Tax for Apportionment
line, of the Apportionment Sheet Section A-1.

Col. 11, Total Property Tax for Distribution

= Theamount inthe Total column of Line43, Net Tax for Apportionment line,
of the Apportionment Sheet Section A-1.

Column 11 of the Treasurer’ s Certificate of Tax Collections Form 49TC dso
equas column 8 plus column 9 plus column 10 of the Form 49TC.

Col. 12, License Excise Tax Distributed

= Theamount on Line 44, License Excise Tax Apportionment line, of the Apportionment
Sheet Section A-1. (In some countiesit will agree with Line 44 minus Line 45, See Form
102 Section A-1 Line 43 ingructions). The column 12 amount will be the excise tax
amount after the state welfare excise tax (SWETA), 2009 welfar e excise tax, and
2009 school excisetax allocations have been deducted.

The excise tax apportioned isthe excise tax after the deduction of the SWETA,
2009 welfar e excise tax, and 2009 school excisetax allocation.

DO NOT includethe SWETA, the 2009 welfar e excise tax, nor the 2009 school
excise tax allocation in Column 12, License Excise Tax Distributed column of the
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Form 49TC.
FORM 49TC - TREASURER’'S CERTIFICATE OF TAX COLLECTIONS
(Continued)
Coal. 13, Total Distributed

= Theamount in the Total column of Line46, Total for Apportionment ling, of the
Apportionment Sheet Section A.

Column 13 of the Form 49TC aso equas column 11 plus column 12 of the Form 49TC.

Columns 14 through 18, Section 2, of the Treasurer’s Certificate of Tax CollectionsForm 49TC
are used to calculate the settlement of property tax replacement credit.

Column 14, Total Due Taxing District From Column 9

= The amount of property tax replacement credit from Column 9, Section 1 of the 49TC, PTRC
amount apportioned and distributed.

Column 15, Callections per Treasurer’s Records from Column 4

= Theamount of property tax replacement credit from Column 4, Section 1 of the49TC, treasurer’s
amount of collections.

Column 16, Balance or Credit Due
= Column 14 minus Column 15. The worksheet cdculates thisfor you.
Column 17, State Property Tax Replacement Credit Portion of Column 16.
= If your county does not have LOIT PTRC, then Column 17 equas Column 16.
If your county has LOIT PTRC, then the State and Local Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 17 of the 49TC.
Theamount for Column 17 isthe amount in the“ State Property Tax Replacement Credit column
on Line 15 of the State and Local Property Tax Replacement Credit Reconciliation Worksheet.

Thetota of column 17 represents theamount of State Property Tax Replacement Credit that must be sant
to the state when the settlement is filed.

Column 18, LOIT (CAGIT or COIT) Property Tax Replacement Credit Portion of Column 16.

= If your county does not have LOIT PTRC, then Column 18 will be blank.
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FORM 49TC - TREASURER’'S CERTIFICATE OF TAX COLLECTIONS
(Continued)

Column 18, LOIT (CAGIT or COIT) Property Tax Replacement Credit Portion of Column 16.
(continued)

If your county has LOIT PTRC, then the State and Loca Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 18 of the 49TC.
Theamount for Column 18 isthe amount inthe“Loca Property Tax Replacement Credit” column
on Line 15 of the State and Loca Property Tax Replacement Credit Reconciliation Workshet.

Thetotd of column 18 istheamount of LOIT (CAGIT or COIT) Property Tax Replacement Credit that
musgt be paid to or paid fromthe LOIT (CAGIT or COIT) Property Tax Replacement Credit fund.

Columns 19 through 28, Section 2, of the Treasurer’sCertificate of Tax CollectionsForm 49TC
are used to calculate the settlement of homestead credit.

Column 19, Amount Due Taxing Digrict from Column 10.

= The amount of homestead credit from Column 10, Section 1 of the 49TC, HSC amount
gpportioned and distributed.

Column 20, Collections Per Treasurer’s Records from Column 5.

= The amount of homestead credit from Column 5, Section 1 of the 49TC, treasurer’ s amount of
collections.

Column 21, Balance or Credit Due.
= Column 19 minus Column 20. The 49TC worksheet caculates this for you.
Column 22, State Homestead Credit Portion of Column 21.
= The State and Loca Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 22 of the 49TC.
The amount for Column 22 isthe amount in the “ State Homestead Credit” column on Line 15 of

the State and Local Homestead Credit and Resdential Property Tax Replacement Credit
Reconciliation Workshest.
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FORM 49TC - TREASURER’'S CERTIFICATE OF TAX COLLECTIONS
(Continued)

Column 23, HEA1001 State Homestead Credit portion of Column 21.

= The State and Local Homestead Credit and Residentid Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 23 of the 49TC.
The amount for Column 23 isthe amount in the“HEA1001 State Homestead Credit” column on
Line 15 of the State and Local Homestead Credit and Residentid Property Tax Replacement
Credit Reconciliation Workshest.

Column 24, COIT Homestead Credit Portion of Column 21

= The State and Loca Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 24 of the 49TC.
The amount for Column 24 isthe amount inthe“ COIT Homestead Credit” column on Line 15 of
the State and Local Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Workshest.

Column 25, CEDIT Homestead Credit Portion of Column 21

= The State and Loca Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 25 of the 49TC.
Theamount for Column 25istheamount inthe* CEDIT Homestead Credit” columnon Line 15 of
the State and Local Homestead Credit and Residential Property Tax Replacement Credit
Reconciliation Workshest.

Column 26, CEDIT Residential Property Tax Replacement Credit portion of Column 21

= The State and Loca Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 26 of the 49TC.
The amount for Column 26 isthe amount in the“ CEDIT Residentia Property Tax Replacement
Credit” column on Line 15 of the State and L oca Homestead Credit and Residential Property Tax
Replacement Credit Reconciliation Worksheet.

Column 27, Local LOIT (CAGIT or COIT) Homestead Credit portion of Column 21

= The State and Loca Homestead Credit and Residentia Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 27 of the 49TC.
The amount for Column 27 is the amount in the “Local LOIT (CAGIT or COIT) Homestead
Credit” column on Line 15 of the State and L oca Homestead Credit and Residential Property Tax
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Replacement Credit Reconciliation Worksheet.

FORM 49TC - TREASURER’'S CERTIFICATE OF TAX COLLECTIONS
(Continued)

Column 28,Local LOIT (CAGIT or COIT) Resdential Property Tax Replacement Credit portion
of Column 21.

= The State and Locad Homestead Credit and Residentid Property Tax Replacement Credit
Reconciliation Worksheet must be completed to obtain the amount for Column 28 of the 49TC.
The amount for Column 28 is the amount in the “Loca LOIT (CAGIT or COIT) Resdentid
Property Tax Replacement Credit” columnon Line 15 of the State and L ocal Homestead Credit
and Residentiad Property Tax Replacement Credit Reconciliation Worksheet.

Thetota of column 22 isthe amount of state homestead credit that must be sent to or paid fromthe state
when the settlement isfiled.

Thetotal of column 23 istheamount of HEA 1001 state homestead credit that must bepaid to or paid from
the HEA1001 state homestead credit fund.

Thetotd of column 24 isthe amount of the COIT homestead credit that must be paid to or paid from the
COIT fund.

Thetota of column 25 is the amount of CEDIT homestead credit that must be paid to or paid fromthe
CEDIT Homestead Credit fund.

Thetota of column 26 isthe amount of CEDIT Resdentid PTRC that must be paid to or paid from the
CEDIT Resdentid PTRC fund.

Thetota of column 27 istheamount of locad LOIT (CAGIT or COIT) homestead credit that must bepad
to or pad fromthe LOIT (CAGIT or COIT) homestead credit fund.

The totd of column 28 is the amount of loca LOIT (CAGIT or COIT) Resdentid PTRC that must be
paid to or paid from the LOIT (CAGIT or COIT) Resdentid PTRC fund.
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FORM 49TC - TREASURER’'S CERTIFICATE OF TAX COLLECTIONS
(Continued)

NOTE

A e
L - v

Thetotal of Columns 17 and 22 (plus the Omitted Homestead Credit refunds reported on Form 17HC)

should be the total shown on the Report of State Property Tax Replacement and Homestead Credits
received from the State, Form 105A.

If the total of the Form 105A equals a balance due from the State, then the total of columns 17 and 22
(plus the Omitted Homestead Credit refunds reported on Form 17HC) should be a positive amount.

If the total of the Form 105A equals arefund due to the state, then the total of columns 17 and 22 plus
the Omitted Homestead Credit refunds reported on Form 17HC) should be a negative amount.
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SETTLEMENT SHEET - FORM 105
GENERAL INSTRUCTIONS

The Settlement Sheet, Form 105 is an ectronic spreadsheet provided by our office. The county
auditor or staff member will input data to the spreadsheet and email completed spreadsheet to our
office. After the Settlement Sheet is approved by our office, our office will print two Settlement Sheets
and mail them to the county auditor for asignature. The county auditor will retain one of the Settlement
Sheets and return to our office one of the Sgned Settlement Shests.

The Settlement Sheet, Form 105 provided by the Auditor of State must be used for the officd filing of
the Settlement.  Subdtitute forms can not be used and will not be accepted.

The Settlement Sheet, Form 105 must balance completdly. Settlement Sheets that do not balance will
be returned and the settlement will not be approved.

Section A of the Settlement must be completed with the June Settlement amounts.  Settlement Sheets
that do not have June amounts will be returned and the settlement will not be approved. Unlessyour
county had only one tax due date, then Section A will be blank.

DECEMBER SETTLEMENT
SECTION A-1

Section A-1 of Settlement Sheet, Form 105 is completed the same way as Section A-1 of the
Apportionment Sheet, Form 102. Please refer to the Apportionment Sheet, Form 102 ingtructions for
descriptions of each line item.

The amounts entered on the Settlement Sheet, Form 105 are the totds of the Apportionment Sheets,
Form 102.

If you have an abstract adjustment on Line 7, then you must submit an explanation of the adjustment
when the Settlement Sheet isfiled.

If you have an entry on Line 41, other than abad check deduction, then you must submit an
explanation of the entry when the Settlement Sheet isfiled. A description of the Line 41 adjustment also
needs to be entered on the Settlement Sheet Form 105.
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SETTLEMENT SHEET - FORM 105
(Continued)

SECTION B: APPORTIONMENT

The amounts for Section B of the Settlement Sheet, Form 105 isthe total of the Apportionment Sheets,
Form 102 Section B amounts (December Settlement Portion Only).

The grand total of the Total Net Property Tax column of Section B must agr ee with the Totd Column
of Line43 of Section A-1.

The grand totd of the License Excise Tax column of Section B must agr ee with the Total Column of
Line 44, Section A-1, or Line44 lessLine 45, if excise tax refunds are shown on Line 45. State
Wefare Excise Tax (SWETA), 2009 Welfare and 2009 School Excise Tax Allocation money is not
shown in Section A-1 or Section B. The excise tax shown in Section A-1 and Section B is fter the
SWETA, 2009 Wefare and 2009 School Excise Tax Allocation deduction.

SECTION C: STATE FUNDS

The amountsfor lines 1, 2, 3,4 and 5 arethetotds of lines 1, 2, 3, 4 and 5 of Section B. Only those
counties stitling for ingalment payments with December settlement with have any amounts listed in lines
1 through 5. The remaining amounts for Section C are your November 30 funds ledger balances. If
you have afee or fine to remit that is not listed in Section C, then writeit in on ablank line. SWETA,
2009 Wefare and 2009 School Excise Tax Allocation money isnot shown in Section C.

If thereisan Excess L evy deduction for_any of the state funds, then Section C will need to reflect
those deductions. The Form 105 has been revised to alow a column to enter the excess levy amount.
In the blank space next to the fund description enter the gross fund amount, then in next column onthe
corresponding line enter the excess levy amount and in the total column show the net amount to be paid
to the state (the gross fund amount less the excess levy amount).

FINES AND FEES

.y A e
L - v

PLEASE, REMEMBER THAT IF YOU CAN NOT REMIT THE TOTAL OF

SECTION C BY DECEMBER 31, THEN YOU MUST AT LEAST REMIT THE
FINESAND FEESAMOUNTSBY DECEMBER 31.
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FINES AND FEES FORM 105 SECTION C

INFRACTION JUDGEMENT -1.C. 34-28-5-5 Funds collected by the Clerk of Courts as
judgments for violations of statutes defining infractions, for violations of ordinances, or for pleading nolo
contendere for amoving traffic violation are remitted on amonthly basis to the county Auditor. The
county Auditor will remit the infraction judgment amounts to the state auditor’ s office each June and
December.

OVERWEIGHT VEHICLE FINE-1.C. 9-20-4 Civil Pendtiesfor the trangportation of aload on a
registered and licensed vehicle or combination of vehiclesin excess of the limit fixed in the application
for regidration. Thefineis collected by the County Clerk and is remitted to the County Auditor on a
monthly bass. The county Auditor will remit the fee to the state auditor’ s office each June and
December.

SPECIAL DEATH BENEFIT-I.C. 35-33-8-3.2. A $5.00 fee collected by either the Clerk of the
Circuit Court and/or the County Sheriff, if authorized by the Clerk to accept bail bonds; surety bonds;
deposit of cash or securitiesin an amount equd to the bail; bond secured by red estate in the county,
where .33 of the true tax value less encumbrances is at least equa to the amount of the bail; and each
real estate bond. The $5.00 specia degth benefit fee should be retained by the Clerk or Sheriff when
the defendant is required to execute abail bond by depositing cash or securities in an amount not less
than 10% of the bail and is not dependent on the outcome of the case. The Clerk and/or Sheriff shall
remit the fees to the county Auditor on amonthly basis. The county Auditor will remit the deeth benefit
fee to the state auditor’ s office each June and December. The State auditor’s office receipts the specid
death benefit remittance into the appropriate fund of the Public Employee' s Retirement Fund.

SALE DISCLOSURE FEE-I.C. 6-1.1-5.5. Before a conveyance document is filed with the county
auditor a sales disclosure form must befiled. The information is used by the county assessor to
formulate trending factors based on salesinformation. Thereis a $10 sale disclosure fee to be paid with
thefiling. $5 of the $10 fee shdl be retained by the county for deposit in the County Sdes Disclosure
Fund. The other $5 of the $10 feeis sent to the state auditor’ s office each June and December
settlement. The county should have two sales disclosure funds, one for the county’ s share of the fee and
the other fund for the state’s share.

CORONER’S CONTINUING EDUCATION FEE- |.C. 16-37-1-9. A nonreverting State
coroners training and education fund that requires if the local department of hedlth is charging afee for a
Certificate of Death under 1.C. 16-20-1-27(a), a one dollar ($1.00) coroners education fee must be
added to thisrate. Theloca hedth department shall deposit this fee with the county auditor monthly.
The County Auditor isto remit the money to the auditor of state’ s office each June and December.
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FINES AND FEES FORM 105 SECTION C (continued)

ADULT OFFENDER INTERSTATE COMPACT FEE- |.C. 11-13-4.5-4. Thisisa$75.00
gpplication fee charged to parolees and probationers who apply to leave the state. The parolefeeis
collected by the state department of corrections. The probationer feeis collected by county probation
departments and/or county clerks. The probationer fees are remitted monthly to the county auditor.
50% of the fees remitted to the county auditor are to be quietus to the county supplementa adult
probation services fund. The other 50% of the fees should be quietus to a separate fund caled the
Adult Offender Compact Fee Fund to be remitted to the state auditor’ s office each June and December
Settlement.

MORTGAGE RECORDING FEE-I.C. 24-9-9-1. The county recorder assesses a$3 feefor each
mortgage recorded. The feeisremitted to the county auditor on amonthly basis. $0.50 of the feeis
quietus to the County Recorder’ s Records Perpetuation Fund. The balance of $2.50 is quietus to the
Mortgage Fee Fund and is remitted to the state auditor’ s office each June and December settlement.

CHILD RESTRAINT FINE-I.C. 9-19-11. Fine was established for violations of improper or non-
exigent child restraint systemsin vehicles. The County, city and town court clerks collect the fines and
should remit the fine to the county Auditor on amonthly bass. The child redtraint fines are then remitted
to the auditor of state’ office each June and December settlement.

CANINE RESEARCH AND EDUCATION FUND-I.C. 6-9-39 If acounty fiscal body adoptsa
County Option Dog Tax, 20% of the collections are to be remitted to the auditor of state’ s office for
deposit in the Canine Research and Education Fund. The other 80% is kept at the county for the uses
designated by the fiscal body. The county auditor remits the 20% of the collections to the auditor of
date s office each June and December settlement.

FOREST RESTORATION FUND-For classified forest or wildlands property classfied after June
30, 2006 and withdrawn after July 1, 2007 back taxes, interest, and withdrawal pendties are charged.
The Department of Natural Resources has aworksheet you will use to calculate the back taxes, interest
and pendties.

The amounts of back taxes are charged as if the property had not been classified. The tax rates and
PTRC rates to be used when calculating the back taxes are the tax rates and PTRC rates in effect for
each year caculated. The back taxes are calculated for the lesser of 10 years or the years the property
was classfied. Interest is calculated for each year of back taxes charged at arate of 10% per year.

There are aso pendties that apply. The withdrawa pendties are $100 per withdrawa plus $50 per
acre withdrawn. The back taxes, interest and penalties should be charged as a specid assessment. The
back taxes collected, interest and 25% of the withdrawal pendty are receipted to the county generd
fund. 75% of the withdrawal pendty is receipted into the Forest Restoration Fund and remitted to the
state with the other fines and fees by December 31, 2009.
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FINES AND FEES FORM 105 SECTION C (continued)

SEX/VIOLENT OFFENDER REGISTRATION FEE-Effective duly 1, 2007, the legidative body
of acounty may adopt an ordinance requiring the local law enforcement authority to collect an annud
sex or violent offender registration fee and a sex or violent offender address change fee. If your county
adopted the Sex or Violent Offender Regidtration Fee; Sex or Violent Offender Address Change Fee
then 10% of any fees collected must be remitted to the State Sex and Violent Offender Fund under IC
11-8-8-21.

The loca law enforcement authority shall transfer fees collected to the county auditor of the county. The
amount collected is to be recaipted into the county sex and violent offender administration fund. 90% of
the fees remitted to the county auditor are receipted to the county sex or violent offender administration
fund. At thetime of semi-annua settlement 10% of the collections are to be remitted with other fines
and feesto the Auditor of State. The Auditor of State will then receipt the fees into the State Sex and
Violent Offender Fund.
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SETTLEMENT OF STATE PROPERTY TAX REPLACEMENT CREDIT AND
STATE HOMESTEAD CREDIT FOR DECEMBER SETTLEMENT —FORM 105A

The Report of Settlement of State Property Tax Replacement and Homestead Credit Received from the
State, Form 105A provided by the Auditor of State must be used. Subgtitute formswill not be
accepted.

For most counties the state property tax replacement credit amounts for the Report of Settlement of
State Property Tax Replacement and Homestead Credit Received from the State, Form 105A are
obtained from the property tax replacement credit column of the Settlement Sheet. The exception isthe
counties who have Loca LOIT Property Tax Replacement Credit (LOIT PTRC).

Countieswho have LOIT PTRC will obtain the state property tax replacement credit amounts for the
Form 105A from the summary shedt, state property tax replacement credit column of the State
and L ocal Property Tax Replacement Credit Reconciliation Wor ksheet.

Countiesthat do not have LOIT PTRC will obtain the state property tax replacement credit
amounts for the Form 105A from the property tax replacement credit column of the Settlement
Sheet.

All counties will obtain the state homestead credit amounts for the Form 105A fromthe summary
sheet, state homestead credit column of the State and L ocal Homestead Credit and Residential
Property Tax Replacement Credit Reconciliation Wor ksheet. The State and Locd Homestead
Credit and Resdentia Property Tax Replacement Credit Reconciliation Worksheet must be completed
before any county can complete the state homestead credit column of the Form 105A.

The 105A isused to reconcileonly the state portion of property tax replacement credit and
the state portion of homestead credit.

The State and Locd Property Tax Replacement Credit Reconciliation Worksheet is used to reconcile
both state and loca property tax replacement and must be used by countieswho LOIT PTRC.

The State and Local Homestead Credit and Residential Property Tax Replacement Credit
Reconciliation Worksheet is used to reconcile state, HEA 1001 and loca homestead credit and
resdentia property tax replacement credit and must be used by dl counties.

The“Less State property tax replacement credit and state homestead credit distributions
included in June Settlement:

Thisisthe amount of state property tax replacement credit and state homestead credit included
in the June Settlement. If you only had one collection date, then this amount will be zero.
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SETTLEMENT OF STATE PROPERTY TAX REPLACEMENT CREDIT AND
STATE HOMESTEAD CREDIT FOR DECEMBER SETTLEMENT —FORM 105A
(Continued)

The“Net amount due from State this Settlement:

This amount is determined by taking the amount due from the State for the year (Totd Charges
minus Total Deductions) and subtracting the Sate property tax replacement credit and Sate
homestead credit distributions included in the June Settlement.

The“Balance due from or (refund dueto) state before omitted homestead credit refunds’:

Thisamount is obtained by taking the net amount due from gate this settlement and subtracting
the state property tax replacement credit and state homestead credit distributions included in the
December Settlement.

The“Add: State portion of omitted homestead credit refunds’:

This amount is obtained from the Form 17HC. If there is an amount entered on thisline, then a
quietus equa to the amount entered on this line must be issued to the county generd fund. This
quietus must be included with the quietuses used to baance with the treasurer.

The“Balance due from or (refund dueto) state after omitted homestead credit refunds’:

If the amount is positive, then additiona money is due from the state for state property tax
replacement credit and/or state homestead credit.

If the amount is negetive, then arefund is due the Sate for State property tax replacement credit
and/or state homestead credit.

It is possible that money is due the state for one credit and money is due from the state for the
other credit. If thisisthe case you would subtract the negative amount from the poditive amount
to determineif money is due from the state or money is due the State.

If the combined amount is a positive amnount, then money is due from the sate and a
distribution equd to the combined positive amount will be sent by our office once the Settlement
is pre-approved.

If the combined amount is a negative amount, then money is due the state and a check equd to
the combined negative amount must be sent to our office before the Settlement will be officidly
approved. The remittance must be on a separ ate check and not combined with any other
Settlement remittances sent to our office.
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SETTLEMENT OF STATE PROPERTY TAX REPLACEMENT CREDIT AND
STATEHOMESTEAD CREDIT FOR DECEMBER SETTLEMENT —FORM 105A
(Continued)

The State property tax replacement credit amount on the Balance due from or (refund due to)
dtate before omitted homestead credit refunds line of the 105A must be the same as the grand
total of Column 17, Section 2 of the County Treasurer’s Certificate of Tax Collections form
49TC. If they are not the same, then thereis either a problem with the Form 105A or the
49TC and the difference must be resolved.

The state homestead credit amount on the Balance due from or (refund due to) state before
omitted homestead credit refunds line of the 105A must be the same as the grand totd of
Column 22, Section 2 of the County Treasurer’s Certificate of Tax Collectionsform 49TC. If
they are not the same, then there is either a problem with the Form 105A or the 49TC and the
difference must be resolved.
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QUESTIONS

If you have any questions concer ning the
December 2009 Settlement process, please e-mail
Brenda Alyea at balyea@auditor.in.gov or Janie
Cope at  cope@auditor.in.gov.

If you do not have access to e-mail, please call
Brenda at (317) 232-3336 or call Janie at
(317) 233-3008.
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